XAPKIBCbKA OBJIACHA BIHCBKOBA AJAMIHICTPALLISI

PO3NOPSANKEHHS

08 iunus 2025 poky Xapkis No 598 B

[Ipo sareeprxennn Incrpykuil 3 JoKYMeHTYBAHHA ynpaBaiHcsKoi indopmaunii B
eqeKTPoHHI dopmi Ta opranizauiil pofoTH 3 eNEKTPOHHHMH JOKYMEHTAMH B
ALIOBOACTBI, eNeKTPoHHOro Mmixksizomuoro obminy B Xapkisenkiii obaacuiii
AepaxaBHiil (Bifickkogiii) aaminicTpauii

3 METOK NPHBEIESHHA PO3TNOPAAYMX NOKYMEHTIB ¥ BiAMOBIAHICTL A0 YHHHOTO
3aKOHOABCTRA, BiANOBIAHO 10 noctanoByn Kabinety MinicTpis Yipainu Bij 17 ciuns
2018 poxy Ne 55 «lleskl nMTaHHS JOKYMEHTYBAHHA VIPABIIHCBKOI AISABHOCTIM,
3akony Ykpaiuu «llpo npasoBmii pexum BoeHHOro crany», Ykasy [lpesunenta
Ykpaiun Big 24 motoro 2022 poky Ne 64/2022 «[lpo BBejieHHS BOEHHOro CTaHy B
Ykpaiti», 3aTBepakedoro 3akonom Ykpainu Bia 24 motoro 2022 poky Ne 2102-1X,
Ykazy llpesunenta Yxpaiuu sig 24 motoro 2022 poxy Ne 68/2022 «[Ilpo yTBopenHs
BIHCBKOBHX ajMIHICTpaulii», kKepylouuch crartaMu 6, 39 3akony VYkpaiuu «llpo
MicleBi JlepiKaBHi aqMiHICTpaLiin:

1. 3aTBepauTu IHCTPYKIiI0 3 NOKYMEHTYBAHHA YTNpasjiiHchKol iH(opmallii B
eIeKTpoHHIH (hopml Ta opraHizaull podOTH 3 eNeKTPOHHMMH JOKYMEHTaAMH B
NINOBOACTBI, €NeKTPOHHOro MikBinomuoro obminy B Xapkiscekiii obnacuiii
nepxasHiil (BificekoBiil) agminicTpauii (nani — IncTpykuis), wo gomaeTses.

2. KepiBHHKaM CTPYKTYPHHX niaposzainie obnacHoi jaepikapHol (BiHChKOBON)
anMiHicTpauii Ta il anapaty 3a0e3ne4uTH BUBYEHHS Ta JOTPHMAHHS BUMOT [HCTPYKLIT
MpatiBHHKaMH CTPYKTYPHMX MiApo3ainie  obnacHol jaepxaBHOl  (BIHCHKOBOT)
anMmiHicTpaull Ta 11 anapaty nig 4ac poDOTH 13 CHCTEMOIO €NeKTPOHHOro
noxkymenToodiry ACKO/IL.

3. IHCTPYKUIA BBOAMTLCA B Ail0 B YacTHHI HANBHUX MOAYJIB CHCTEMH
ENeKTPOHHOTO J0KYMEHTOOOITY.

4. Bu3HaTH TAKHMH, WO BTPATHIH YHHHICTh, POINOPSIKEHHSA roioBH obaacHol
liep:kaBHOI anMiHICTpaLlii:

Bin 27 Bepecua 2019 poky Ned98 «llpo sarsepmxenus Ivctpykuii 3
JNOKYMEHTYBaHHA YlpasiiHcskol iH(popmMauil B enekrponniit dopmi ta opramizauii
poDOTH 3 EICKTPOHHHMH JOKYMEHTAMH B AUTOBOACTEI, ENEKTPOHHOINO MIKBI1OMYOro
obminy B Xapkiscbkiit ofnachii gep:kasuiil agMinicTpantiin;
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Bix 10 kBiTHA 2020 poxy Ne 180 «IIpo BHeceHH: 3MiH 10 posmoOpsALKeHHS roNoBK
obracHol aepikaBHOT anMinicTpani i 27 BepecHs 2019 poky Ne 498»;

Big 27 nucromana 2020 poky Ne 769 «IIpo BHecenHs 3MiH 1o posmopamKeHHs
ronosn obnacHoi aepxaBHoOl agMinicTpanii six 27 BepecHs 2019 poky Ne 498y:

Bi1 31 rpynss 2020 poky Ne 812 «IIpo BHeceHHs 3MiH 10 PO3NOPAIKEH S ronoBy
obnacHol xepskabHol anMinicTparii iz 27 BepecHa 2019 poxy No 498y,

5. Koopaunarito po6oti Ta KoHTpos 11 BI{KOH&BHﬂ\g:-Um PO3NOPAIKEHHA

aj

HOKNAaCTH HA KepiBHHKa amapary oOiacHgl BifickkoBoi Hictpauii Karepuny
POXAHCBKY,

Hauanbuuk 061acHOT BIHCBROBOT,, 1, 11105
aaminicrpamii ALIOBOACTRA Oner CHHETYEOB




3ATBEPJIDKEHO

Posnopsiaxenns nayaneuuka
obnacuol sifickkoBoi agminicTpanii

08 nmunus 2025 poxy Ne 598 B

IHCTPYKLIA
3 ROKYMEHTYBAHHSA ynpasJiincekoi indopmauii B enexrponniii popmi ta
oprasizauii po6oTH 3 enexTpoHHIMR JOKYMEHTAMH B 1i10BOJCTBI,
eJCKTPOHHOrO MizKBIAOMUYOro obminy B XapkiBenkiii o6aacuiii
AepmaBnii (BilicbKoBiii) aaminicrpauii

I. 3aransHi nosomennn

I. La Inctpyxuis sianosiano jao 3akouy Ykpainu «[1po enektporni 1okymenTy
Ta SNEKTPOHHHHA JOKYMEHTO0GIr» Ta IHIUMX AKTIB 3aKOHOJABCTBA BU3HAYAE®

NOPSI0K NPOXOIKEHHA e/IEKTPOHHOIO JIOKYMEHTa 3 MOMEHTY HOro CTBOpEHHS
abo oaepkanis i 10 MOMEHTY Bianpasnexns abo lepeaBalts /10 BU3HAYEHOT 0COOH,
AKa 3aifcHIoe GyHKUIT apxiBHOro migposainy ycranosu (mani — apxisuuil mizposuin
YCTAHOBH );

3aranbHi 3acafM (pyHKUIOHYBaHHS Ta BUKOPHCTAHHA CHCTEMH eNeKTpPOHHOI
B3aEMO/1IT OpraiB BUKOHaBYO! Bnaau (1ani — cucrema miacMoii);

onepaTHBHHi IH(POPMALIHUI 0OMIN 3 BUKOPHCTAHHAM CITYKOOBOT €NCKTPOHHOI
MOTLITH,

s TneTpykuis BeTaHOBMOE 3arankHi NpaBuia 3AiHCHEHHS MOHITOPHHIY CTaHy
BHKOHAHHA YTIPaBNiHCLKHUX PillieHb.

Ll THCTPYKUIS MOMMPIOETECA HA BCi NEKTPOHHI J0KYMEHTH, 1O CTBOPIOIOTHCH,
BiAnpasnsiotbes a0  0epKYIOTECA  XapKiBCLKOI — OBNACHOI0  [epiKaBHOIO
(BificbKkOBOI0) anMminicTpauieio Ta T CTPYKTYPHHMH Migpos3ainamu (aani Bignosiano —
obnacHa JepxasHa (BiiicbkoBa) aaMinicTpauis abo yctaHosa, CTPYKTYPHI NiaApo3aiH
obnacHoi nepxasHoi (BifickkoBol) aaminictpauii abo yeratosu).

Ocobansocti opranisauii 2inosoncTsa 3 JokyMeHTaMH, 110 MicTATS iHdopMariio
3 0OMEMCHMM [OCTYNOM, IIOBOICTBA 3a 3BEPHEHHAMH IPOMAIAH, 3ANHTAMH Ha
ny6aiuHy iH(opmaiiio BU3HAYAIOTECS OKPEMUMH HOPMATHBHO-NIPABOBHMM AKTAMH T4
HEe MOXKYTh peryioBaTHcs uieko lHetpykuieo,

Bumoru uiei Inctpykuii 10 poGotv 3 nepBHHHO-061iKOBOI, GaHKIBCLKOIO,
(pinancoBOO,  3BITHO-CTATHCTHYHOW,  HAYKOBO-TEXHIYHOIO JIOKYMEHTALLEH0,
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AINOBOJICTBA 3a 3BEPHEHHAMM TIPOMAifiH, 3aNMUTAMH Ha nyoniuny indopmattio
NOLINPIOIOTECA JIMIIE B HACTHHI 3araibHUX TPHHLMKIMIE PoGOTH 3 ENEKTPOHHHUMM
JOKYMEHTaMH.

Ob6nacna  pnepxaewa  (BifickkoBa)  axMiHicTpauis OpPraHi3oBye MOPANOK
POXOMAKEHHA NCKTPOHHOIO IOKYMEHTa Ha nificTasl wiel IncTpykuil, mo po3pobiena
Ha nigcrasi Tumosoi iHCTpykuii 3 gokymenTyBanus ynpasniscekoi indopmaiii s
CNCKTPOHHIH opmi Ta opranizauii poborn 3 enekTpoHHMMM TOKYMEHTAMH B
AIJIOBOJICTBI, ENeKTPOHHOr0 MikBiIOMHOro 00OMiHYy, 3aTBEP/KEHOT NOCTAHOBOIKO
Kabinety Minictpis Ykpainn iz 17 ciuns 2018 poky Ne 55 (3i sminamu), Incrpyxuii
3 jinosojactea B Xapkiscekiit obnacuiii pepxasniii (BilicbkoBiii) anMiHicTpauii
(nam — Inctpykuis 3 ainosoncrsa), Pernamenty Xapkisebkoi o6nacHol aepxasHoi
(BiiicbkoBol) aaminicTpauil (nani — Pernament) Ta HauiOHATBHHMX CTaHaapTiE Ha
OpranisauifHo-po3NOPsAIYY A0KYMEHTALI0 (1ani — HaLiOHANLHI cTaHaapTh),

2. OcnosHa opma nposakeHHs ainosopctsa B obnacuiii  Kepxaswiii
(BIFCLKOBIH) anMiHICTpaLil € eNeKTpoHHa.

JokymentyBanua  ynpasiaincskol indopmanii B oGnacuiii  aepaswiii
(BificbKoBii) anMinicTpauii Ta 11 CTPYKTYPHMX nigposiinax 3aicHIOETBCH B
CNICKTPOHHIA OPMI 13 3aCTOCYBaHHAM KBaNi()iKOBAHOIO ENEKTPOHHOID NiANHCY abo
YAOCKOHANEHOr0 eNeKTPOHHOro niamucy, wmo Oasyerses Ha KeadidikosaHomy
cepruikati enexkTpoHHOro mianucy, KeanidikosBaHol enekTpoHHOI neyatku abo
YAOCKOHANEHO! e/eKTPOHHOI nedatk, o OGasyeTses Ha KBalidikosaHomy
ceprudikari eNexTpoHHOI nevaTky, 1a KBani(ikoBaHOT eNEKTPOHHOT 103HAYKH Yacy,
KPIM  BHIMAAKIB HAABHOCTI OBrPYHTOBAHMX MIACTAB JUIA  [OKYMEHTYBAHHS
ynpasjiHcbkoi inopmaii y naneposiii Gopmi, AKUMH BH3HAIOTHCA:

AOKYMEHTH, UI0 MICTATE iHopMalio 3 oOMeKEeHHM JOCTYIOM, BHMOTA OO
3AXHCTY AKOI BCTAHOBJICHA 3aKOHOM,

e/IeKTPOHHI JOKYMEHTH, 110 He MOKYTh OYTH 3aCTOCOBaHI AK OpPHIIHAN 3THO 3
BUMoramu 3akony VYkpainm «llpo enekTpOHHI HOKYMEHTH Ta eNeKTPOHHMII
NOKyMeHTo0OIr;

JOKYMEHTH, BAMOTra 110/10 ONpalioBaHHA AKUX ¥ naneposiii diopmi BeTaHoBIIeHa
akTamu KabGinety Minictpis Vkpaiun.

3. 3araneHi 3acaiM JMOKYMEHTYBaHHA yrpasiinchkoi indopmauii B obnaciii
nepxapHii (BifickkoBii) anminicTpauii Ta ii cTpyKkTypHux nigposainax Ta ocobnusocTi
BEJICHHA JINOBOACTBA ¥ NanepoBiil (hopmi BHIHAHAIOTECS [HCTpYKLLi€ 3 inoBoacTBa.

Hinosonerso y naneposiii QopMi monyckactbes nuime ans NOKYMEHTIB,
BH3HAYEHHX MYHKTOM 2 1€l lHeTpyKuil.

4. llo enexkTpOHHHX JOKYMEHTIB, MiJNHCAHHX (MOTOKENHX) i3 3aCTOCY BAHHAM
KBaNI(JiKOBAHOTO eAEKTPOHHOIO MiANMCy abo  YAOCKOHANEHOrD eXeKTPOHHOro
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MiANKUCY, wo Gasyernes Ha KBanipikoBaHOMy ceprH(iKaTi enekTpoHHOrO NiaNMCy, abo
3ACBIIMEHMX  KBaniyikoBaHOIO eNeKTPOHHOI0 MeYaTKol Yu YIOCKOHAIEHOID
CACKTPOHHOIO MMEYATKOlO, 110 OasyeThes Ha I'{BE..I'IJ{IJIK{'.IBEI-IDM}‘ cepTuikari
CNEKTPOHHOI MEYaTKH, BUMAraTH BiATBOPEHHS Bi3yansHOro nignucy abo Binburka
fEYaTKK He3IKHO Bia ocobanBoCTell OPOPMIEHHS OKYMENTIB He JONYCKAETHCH.

5. [lpoxokennss B QiNOBOACTBI VCTAHOBM OxHOro | TOTo K OOKYMEHTA B
ENeKTPOHHIH Ta naneposiii Gopmi He KonyckaeThes.

6. ¥ uiii [neTpyKuil TepMiHKH BKHBAIOTLCA Y TAKOMY 3HAYEHH]:

|) Gnank  esnektponnoro goxymenta (Gaamk) -  yuidikosaua thopma
CNEKTPOHHOTO A0KYMEHTA yCTaHOBH abo i CTPYKTYPHOrO NiAPO3ALNY 3 BIANOBIAHHMY
PEKBI3MTAMM Ta MOAAMH TOCTIHHOT | 3MiHHOT iHdopMarii;

2) Bisyanisauis — npouec BiATBOpeHHs Aanux y dopmi, mo e CIPHAHATHOI
JOAHHOK,

3) BuKoHaBeub — ocoba, BiAmOBiZaALHA 3a CTBOPEHHS, ONpPALIOBAHHS Ta
PO3po0NeHHS eNeKTPOHHOIO JOKYMEHTA;

4) BATAI — KOMis YaCTUHM TEKCTY OPHIiHANY eNeKTPOHHOrO JOKYMEHTa, SIKHil
MICTHTB NeBHIH obcar indopmaii, BiANOBIAHICTL OPUTiHANY Ta TPABOBHIT CTATYC AKOT
3ACBLIMEHO ENEKTPOHHOIO NEYATKOIO, 110 BasyeTbes Ha KBasidikosanoMy ceprrbikari
CNCKTPOHHOI MeYaTkd, abo eeKTPOHHHM  mianucoM, 1o Ga3yerbes  Ha
KBani(ikoBanomy ceprTudikaTi eNeKTPOHHOrO MiANKCY, 0C00H, AKOIO 3pOBIEHO TAKNI]
BUTAT;

5) BI3yBaHHA TIPOEKTY ENEKTPOHHOIO MAOKYMeHTa (Bi3yBaHHs) — Hakj1afaHHs
nocagoBoo 0codolo KBani)iKoBaHOrO eNeKTPOHHOro mianucy abo yI0CKOHANEHOro
ENeKTPOHHOro mignucy, wo ©Oasyerbes Ha Kksamidikosaomy cepruoikari
eNEKTPOHHOrO MIIMHCY Ha MPOEKT eJIEKTPOHHOTO JOKYMEHTA [UIS 3aCBIAYeHHs (akTy
MOroKEHHS LIEK 0coDOK 3aBI30BAHOTO MPOEKTY JOKYMEHTA;

0) eNeKTPOHHUH ayloBi3yaibHuil JOKYMEHT — eNeKTPOHHMIT TOKYMEHT, MicT
AKOTO MPEACTaBJACHO Y BHMUIAAL Bifeopsaay, so0pawenns i/abo sanucy 3myky, juis
(ikcysanns i/abo BiATBOPEHHS AKHX 3ACTOCOBYIOTH BIATIOBIAHY anmapaTypy, Ha SKHil
HAKNaleHo KBanipikoBanuii enekTpoHHKi niagnuc abo yaocKoHaneHuil enexTpoHHuii
nianne, uo Gasyerses Ha KpanigikosanoMy ceprudikaTi e1eKTPOHHOrO Minucy;

7) eneKTPOHHHI JIIOKYMEHT — JOKYMEHT, iHdopmMauia B skomy sapikcoBana y
BHUIIIA/] €NEKTPOHHMX JaHHX, BKIIOYAI04YH 000B’ A3K0BI PEKBIIMTH JIOKYMEHTA;

8) enekTponHuii 10KyMenTooDir yeraHosu — ofir (npoxokenns) cnyK60BHX
CNIEKTPOHHHX JIOKYMEHTIB y obnacniif gepsasHiii (BilicekoBiii) agMinicrpauii ta 1
CTPYKTYPHHUX MIJPO3/iNax 3 MOMenTy X cTBOpeHHs abo o/epiaHHa 10 3aBepiLenis
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BUKOHAHMN#, BUANpPaBIEHHS, 3HUIIeHHs ab0 rnepeiaBaHHs 1o apXIBHOrO 1iapo3ainy
YCTAHOBH;

9) enekTpoHHa Koris CIIEKTPOHHOTO  JIOKYMEHTa - Bi3yalbHe noAaHHs
CIEKTPOHHOrO JOKYMEHTa B eEKTPOHHIH (Qopmi Ge3 kBamiikoBaHHX eleKTPOHHMHX
nigmucis  abo  yHOCKOHaIEHHX eNeKTPOHHMX MiAmMciB, o Da3yloTeCA  Ha
KBaslipikoBanomy ceprudikari exekTpoHHOro manuey, skuMH foro Byno 3asizoBano
ra/abo mianucaWo, BiANOBIAHICTL Ta  MpaBOBMid CTATYC AKOl 3acBIAHEHO
KBali(piKOBAHOI ENEKTPOHHOK MeYaTkol abo YAOCKOHANEHOK eNeKTPOHHOH

nevatkoio, mo Gasyerses Ha kpanidikopanomy ceprudikati enexTpoHHOi nevarky,
YCTaHOBM;

10) enexrpoHHa xonis opuriHany namnepoBOro NOKYMEHTA (poTokonis) —
Bi3yasbHe Mo aHHs NanepoBoro I0KYMeHTa B eNeKTPOHHIT (hopMi, OTPHMAHE LITAXOM
ckanyBsanis (oTorpadysania) NanepoBoro A0KYMEHTA, BiANOBIAHICTE OPUTT HATy Ta
MPaBOBHH CTATYC SKOrO 3aCBIIYEHO KBANI(IKOBAHOI €NEKTPOHHOIO MeYaTkoio abo
YAOCKOHAICHOIO CNICKTPOHHOIO MevaTKolo, 10 OasyeTbcd Ha KpajiikoBaHOMY
cepTHdIKaTI eNeKTPOHHOT NEYaTKH, YCTAaHOBH,

I'1) enekTpoHHnil BHYTPIIIHIH ONMHC HOKYMEHTIB crpaBu — oKpeMHii 061iKOBHI]
CAEKTPOHHUH JIOKYMEHT, 110 MICTHTEL fepeliik 3aroNoBKiB 10 TEKCTIB eNeKTPOHHHUX
NOKYMEHTIB CTpaBu i3 3a3HAYeHHAM TOPSIKOBHX HOMEPIB [OKYMEHTIB, IX
peecTpauiiiHMx iHJAEKCIB, maT, KiNbKOCTi CTOPIHOK Ta HaiiMenyBanus daiinis
BIANOBIAHMX €NEKTPOHHNX JOKYMEHTIB,

|2) enexkTpoHHHH KypHal — OKpeMHil pEEcTp CHCTEMH EIEKTPOHHOIO
JIOKYMEHTOOBITY YCTAHOBM, WO MICTHTL 3allMCH PO 3apeEcTPOBAHi JOKYMEHTH,
00’ e€nHaHI 38 NeBHOK0 03HAKOK abo rpynolo 03HaK;

13) enexTpoHna mnosHayka uHacy — eNEKTPOHHI JaHi, sKi NoB A3yl0TH iHmIi
ENEKTPOHHI JaHi 3 KOHKPETHHM MOMEHTOM Yacy [/ 3acBiIYEHHS HAfBHOCTI LIMX
eNeKTPOHHHUX JaHWX HA Leil MOMEHT Yacy;

|4) enexTpoHHa pe30IOLIA — pPeKBI3WT, HAKWIA CTBOpPeHHI y cHcTeMi
eJIEKTPOHHOrO JOKYMEHTOODIry YCTAHOBH Ta SAKHH BHOCHMTLCA N0 peecTpauiiiHo-
MOHITOPMHIOBOT KAPTKW @1eKTPOHHOIO IOKYMEHTA | HEPO3PHBHO MOB'A3aHNi i3 Helo.
Enextponna pesomionia MicTHTL CTHCIMI 3MicT nopydenHs (BKasiBk) nocajloBoi
ocofH Wwoa0 HOro BHKOHAHHS Ta MOB'S3aHMil 3 HEW KBali(ikoBaHwii enexrponHmii
nizanuc abo yA0CKOHANEHUH enexTpoHH Ui nijnie, wo GasyeTses Ha kpanihikosaHoMmy
ceprHdikaTi enexTpoHHOro NiAnKcy wWiel nocagosoi ocobu. Enekrponna pesoniouis ¢
€AMHOIO JIOMYCTHMOK ENEKTPOHHOK (OpMOK peanizauii JAopy4eHb, BMAAHHX B
eleKTpoHHii Gopmi, Bizyanizauis Akol BU3HAYACTECA [HCTPYKUIEIO 3 AiNOBOACTRA:

15) enexrponHa cnpasa — cykynHicTh (aiiiis eNeKTPOHHMX HOKYMEHTIB, L0
BXOAATL [0 Hel, eleKTPOHHOr0 BHYTPIMIHBOIO ONMCY Ta 3aCBII4YBAIbLHOIO HAMHCY
CrpaBH;
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16) enekTpoHHUil NOBIAHKK — eneKkTPOHHO-10BiAKOBHi] Mepenik MpHKJIagIHOro
XdpaKTepy, B AKOMY 310paHo THMOBI Habopu naHuX;

I'7) enexkTponHe noBijomMaeHHs — asToMarMuHO afo Yy pasl HeodXiaHoCTI
ABTOMATH30BAHO CTBOpeHa Ta nepejaHa B enexTpouHiii (opmi indopmais npo

OCTABKY/ OTPUMAaHHsA/ BiZIMOBY B peectpatlii/ PeECTpaliio eNeKTPOHHOIO A0KYMeHTa
ajipecaToM Ta iHLIe;

I8) inaukaTopu crany BHKOHAaHHA JOKYMEHTIB — BU3HAueHi KpHTepii eranis
NPOXOJIKEHHS JOKYMEHTIB B YCTAHOBI 3 METOIO TX MOHITOPHHTY:

19) KOHTPONL — KOMIUIEKE 3aX0A1B, 10 3AIACHIOIOTLCS TS NEPEBIPKH Ta OLIHKH
BHKOHAHHSA [MOCTABIEHUX 3aBAaHb (YNPaBIiHCEKUX PIlLIEHE);

20) kBanipikoBana eleKTPOHHA NEYaTKA — YAOCKOHAJIEHA eIEKTPOHHA reyaTka,
L0 CTBOPIOETLCSA 3 BMKOPHCTAHHAM 3ac00y KBali(hiKOBaHO! €NEKTPOHHOI MeYaTkH i
DasyeTbes Ha KpanidikopaHoMy cepTHhIKaTI eNeKTPOHHOI NeYATKHM;

21) kBanipikOBAHKI ENCKTPOHHUA NIAMHC — YJAOCKOHANCHMIT €NeKTPOHHMI
MIAMHC, WO CTBOPIOETHCH 3 BUKOPHCTaHHAM 3aco0y KBali(hikoBaHOro eNeKTPOHHOIO
nianucy i 6asyerses Ha KBaniikopaHoMy cepTHQIKATI eNeKTPOHHOIO NiANHCY;

22) onuc cnpas B eNeKTPOHHIK (opMi — AOBIAHHK B enekTpoHHiit dopmi,
[PU3HAYEHHH U1 0DIKY Ta PO3KPUTTH 3MICTY OJIMHHILL 30epiTaHHs, OQHHULIE 00Ky,
3AKPINIeHHs iX CHCTeMaTH3allil y Mexkax apxisHoro oy,

23) opuriHai eneKTPOHHOrO JIOKYMEHTa — elIeKTPOHHHI NPUMIPHHK JOKYMEHTa
3 000B A3KOBHMH PEKBI3HTaMH, Y TOMY YHCI 3 eleKTPOHHHM MiJITHCOM aBTopa abo
NUINHCOM, MPUPIBHAHAM 10 BIACHOPYYHOIO MiANMCY BIANOBIAHO [0 3akoHy
Ykpaiun «ITpo enekTpoHHI JOBIpYi NOCAYTHY;

24) nanepoBa KoIlisi OPHIiHANY eleKTPOHHOTO [AOKYMEHTA — Bisyalibhe MojiaHHs
CNEKTPOHHOrO JOKYMEHTa y mnaneposiii (opmi, ske 3acBigyeHe B NOPAIKY,
BCTAHOBIIEHOMY [HCTPYKLIEKO 3 [iN0OBOACTBRA;

25) niAnMCaHHs NPOEKTY eNeKTPOHHOO AOKYMEHTA (MiANHCaHHA) — HAKTaLaHHS
YMOBHOBAMKEHOIO ocobolo (YNOBHOBaM®eHHMH ocobamu), 3a3HAYEHOIO
(3a3HaveHuMHK) y peKBI3HTAX NiANKCYBaYa Takoro AoKymedTta, KpasidikosaHoro
ENCKTPOHHOIrO nianuey (nianucis) abo YAOCKOHANECHOTO eNeKTPOHHOrO Mianmcy
(manucis), mo Oasyerbes (Dasyrorees) Ha  Ksadidikosamomy  ceprudixari
ENCKTPOHHOrO NIANKCY, HA NPOEKT eNeKTPOHHOIO JOKYMEeHTa /15 3acBinyeHHs (akTy
HOro 3aTBEepIMKEeHHS,

20) norogxysau — nocajnosa ocoba, W 3aificHIOE Bi3yBaHHs (MOromkeHH:)
MPOCKTY AOKYMEHTA;

27) npaBoBuii cTaTyc — HaGpaHHA ENEKTPOHHUMH 1aHHMH IOPHIHYHOT CHIIH;



6

28) NPUMIPHHK €1eKTPOHHOTO JOKYMeHTa — daiin, SKHil MicTHTD nabip naHux,
TOTOXKHHH OPUTIHATY ENEKTPOHHOIO AOKYMEHTA,

29) NPOEKT eNEKTPOHHOIO TOKYMEHTA — JOKYMEHT B e/IeKTPOHHIH dopmi o
HAKIAACHES  KBaNi(iKOBAHOTO EMEKTPOHHOrO migmucy  abo YIOCKOHATEHOTO
CNEKTPOHHOTO  Mifnncy, 1o GasyeThes Ha  ksanidikosaHoMmy ceprHpikari
CICKTPOHHOTO MIAMMCY, YMOBHOBAKEHOI 0CO00I0 (YIMOBHOBAKEHMMH ocobamu),
3a3HAYEHOIO (3a3HAYEHMMHM ) ¥ PEKBI3HTAX MiAMKCyBava TAKOro TOKYMEHTA:

30) penaxuiiina npaska — Oyab-fiKe pelaryBaHHS [POEKTY eNEKTPOHHOIO
AOKYMEHTA, BHKOHYBaHe BUKOHABLEM, M0Oro1xKyBavem abo nianucypayem;

31) peectpatop — npauisuuk ciyx6u ainosogcTsa ycranosn abo ocoba, Ha aKy
noknajeHo GpyHKuii peecTpauii J0KYMeHTIB, YOBHOBaXKeHi Ha 3iHCHEHHS peecTpari
BXiAHHX Ta/abo BHYTPiWHIX, Ta/abo BUXIAHUX JOKYMEHTIB B YCTAHOBI;

32) peecTpauiifiHO-MOHITOPHHTOBA KapTKa — KapTka B enexrpoduiii gopmi, wo
MICTHTL BHYEPNHY iH(OPMALII0 MPO CTBOpPEHHS, ONEPKAHHA, NPOXOIKEHH,
BHKOHAHHA, BIANPABIEHHA, 30epiraHHa B yCTaHOBI JOKYMEHTA He3aIeKHO BiJl PpopmMH
HOro CTBOpPEHHS;

33) peKBI3UT eNeKTPOHHOro JOKyMeHTa — iHdopmallis, 3adikcoBaHa B
ENEKTPOHHOMY JOKYMEHTI Ta peecTpauiiiHo-MOHITOPHHIOBIH KapTui ans foro
ineHTHGIKaUIT, opradizauii obiry Ta HanaHHA oMY IOPHAKHYHOT CHITH;

34) po3pobHuk — KepiBHMK CTPYKTYPHOTO Miapo3ainy obnacHol aepwasHol
(BliicbkoBOT) amminicTpauii abo i amapary, sikuit Binosigae 3a niarotoeky Ta
po3po0NEHHSA NPOEKTY ENIeKTPOHHOrO JOKYMEHTE;

30) cHCTEMa  ENEKTPOHHOIO  JOKYMEHTOODIry YCTAHOBH —  CYKYIHICTB
MporpaMHoO-TeXHIYHKUX 3acofiB, NPH3HAYEHMX AN aBTOMaTH3aLiT opraHizaii poboTu
3 €NeKTPOHHHMMH JIOKYMEHTAMH Yy JI0BOACTBI obnacHoi aepxaBHOi (Bifickkogol)
aaminicTpauii Ta i crpyktypuux nigpozainax (CEJO «ACKO/d»);

36) cayxba ninoBoacTBa — BIAMOBIAANBHI 0cO6H YCTaHOBM, 0 3a0e3NeuyioTs
OTPHMAHHS, peecTpauio, obiik, opradizauilo aoKyMeHTOOOIry cayxkGosux
NOKYMEHTIB, 30epiraHHs gokymedrtauiiinoro dQouay abo iioro vactuuu 1o
rnepelasaHHs Ha 30epiraHHs J0 apXiBHOTO MIAPO3ALNY YCTAHOBH;

37) chyxba indopmalifHUX TeXHOJIOrH — BIANOBIaNLHI 0cOOH yCTAHOBH, AKi
BIANOBINaIOTH 3a indopMaliiHo-koMI' 0TepHe 3a0e3meueHHs B YCTAHOBI;

38) cnyxba koHTpomo - nocazoei oco0M YCTaHOBH, BiAnosizanbHi 3a
30IHCHEHHA MOHITOPHHIY CTAHY BHKOHAHHS YNPABNIHCBKMX pillleHs TA KOHTPOJIO 33
BIANOBIZAHICTIO IX BHKOHAHHSA MOCTABIEHOMY 3aBAaHHIO;
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39) cuctema  MOHITOPHHIY — KOMMJEKCHAa ABTOMATH30BAHA  CHCTeMa
be3nepepsHoro 36opy, obpobku, cucreMaTHzamii Ta aHanizy indopmMauii npo crau
BHKOHAHHA yNPABAIHCEKHX PilleHb (EEKTPOHHUX JOKYMEHTIB) B YCTAHOBI;

40) cnyxboBa e/leKTpOHHa MOWITA — aipeca eNeKTPOHHOT OLITH, cthopmoBana 3
BHKOPHCTAHHAM NOMEHHOTO IMEHI y joMeHi gov.ua ans oOMiHy ynpaBiiHCLKOIO
inopmalli€lo, SKa He MAe IPHIARYHOT CHIK:

40") azpeca eneKTPOHHOI MOWITH YCTAHOBH — azpeca ejeKTPOHHOI MOINTH,
BH3HaueHa [HCTPYKIiE 3 AiN0BOACTBA YCTAHOBM, BIIOMOCTI MpPO AKY MICTATHCA B
€auHoMy AepkaBHOMY peccTpi opuamunux ocib, disuuHnux ocib - nianpuemiis Ta
rPOMAJICLKHX (POPMYBaHE;

41) ynosHoBakena ocoba — ocoba, AKa HajineHa npaBoM BUWHATH Aii Ta
BIZINOBIAAE 3T1AHO i3 3aKOHOJABCTBOM 3a HACHIAKH 1X BUHHEHHS;

42) ynpasninceka  iHdopmauis — cykynHicTs HeoDXiIHMX JAHHX,  #K]
CIPHATUMYTb BUPILLIEHHIO YTIPABIIHCHKHUX pPillieHs;

43) ynpasiiHcbKe pllUeHHA — OyAb-fKe PilleHHA, BHIHAYEHE N0CAN0BOK 0C000I0
abo KoNeriajbHUM OPraHoM Y MeKax NOBHOBaKEHL Ta CIPAMOBAHE HA JOCATHEHHS
MOCTABNEHHX LIiNeil;

44) (hopmyBaHHA €NEKTPOHHUX CNPaB — PYMYBAHHA BHKOHAHWX €/EKTPOHHMX
JIOKYMEHTIB ¥ CNPaBH BiJNOBIAHO 10 HOMEHKJIATYPH Clpas YCTAHOBH;

45) wtpux-koa abo QR-koj — ABOBUMIPHMIT ITPHX-KOA abo MaTpHUHMIT KO, ¥
AkoMy samndposana indopmallis npo peectpauiiiHi gaHi BHXINHOrO A0KyMeHTa i
AKHA Oyjle BHKOPHCTOBYBaTHCA TNIC/AA BNPOBAIKEHHA Y CHCTEMI ENeKTPOHHOro
NOKYMeHTOODITY yCTaHOBM BeiX HeoOXifHMX Momynis, QyHKUIT skux nependaveni
HHHHUM 3aKOHOAABCTBOM. Jl0 LBLOro MOMEHTY BHKOPHCTOBYETHCH peecTpalliiHmii
IHAEKC IOKYMEHTa, AKHH reHepyeThes BiANOBIAHO 10 BUMOr [HeTpyKUiT 3 AinoBoacTsa.

[HIII TepMIHKM BKHMBAIOTECH Y 3HAYEHHI, HABEJEHOMY B JaKoHax Yrpaiun «llpo
ENEeKTPOHHI JOKYMEHTH Ta eJeKTPOHHHWI nokymeHTo0bir», «[lpo eiekTpoHHy
inenTudikanio Ta enexrponHi nosipui nocmyriy, «[lpo Hauionansuuii apxisnwuii
(onn Ta apxisHi ycraHosu», a Takok y PernamenTi opradisauii ssaemonii oprauis
BHKOHABYOI BlajIM B eJeKTPOHHIH (opmi, 3aTBepikeHoMy noctaHosolo KaGinery
Minictpis Ykpaiuu sig 17 ciuns 2018 poxy Ne 55.

7. Oprauizauisa enexkTpoHHoro aokymenToobiry B anapati ofnacHol nepiasHoOi
(BificbkoBOT) aaMiHicTpauii NOKIAJAETBCH HAa YNPaBNiHHA [Ai10BOACTBA anapary
obnacHoi sepxkaBHoi (BifickkoBOT) aaminicTpalii, a B CTPYKTYPHHX Migposainax — Ha
BU3HA4YEeHHX ociD, AKi 3ade3neqyoTh:

po3pobieHHs B YCTAHOBI €MHOIO MOPAAKY JOKYMEHTYBAHHS YNpaBiliHCbKOT
indopmanii Ta poboTH 3 TOKYMEHTAMH HE3aNeXHO BiIL OpMH TX CTBOPEHHS;

po3pobaeHHA HOMEHKIATYPH CIPaB YCTAHOBH;



peecTpauito Ta 00K H0KyMeHTIB;

HaZlaHHA METOAHYHOI IONOMOTH Ta KOHTPOJb 33 JOTPHMAHHAM YCTAHOBIEHOTO
MopaAKY pobOTH 3 ENeKTPOHHHMH [JOKYMEHTAMH B CTPYKTYPHHX Mifposainax
YCTAHOBMH;

OpraHizamilo 10KyMeHTooGiry, (opmyBanHs cripas, 1x 30epiraHHs Ta NiaroTosKy
A5 nepeiaBaHtsl 10 apXiBHOIO NiAPo3Ainy yCTaHOBM;

YOPOBAIKEHHA Ta Harifajl 3a JOTPUMAaHHAM CTPYKTYPHHMH Migposginamu
YCTaHOBH Bumor IHeTpykuii 3 AlN0BOACTEA TA HALOHANBHMX CTaHapTIB;

NPOBE/IEHHA PEryNAPHUX NMepeBipoK cTaHy AiNOBOACTBA B YCTAHOBI, 8 TAKOWK B
YCTaHOBAX, LU0 HANEKaTh 10 cepH 11 ynpasniums;

BHKOPDHCTAHHS  CHCTEMH  EJICKTPOHHOIO  JOKYMeHTOODiry, BejeHHs Ta
aKTyanl3ailio eNeKTPOHHHX JOBIAHMKIB B YCTAHOBI;

AOTPHMAHHA BHMOT TliJi Yac WiArOTOBIEHHS CNEKTPOHHMX | NanepoBux
JIOKYMEHTIB Ta OpraHizauii poSoTH 3 HUMH;

OpraHi3aulio Harjsiy 3a cTaHoM 30epekeHHs JOKYMeHTauiiiHoro (GoHay
YCTAHOBH B eNeKTPOHHIH (OpPMI TA KOPHCTYBaAHHA HHM;

0OMIH eNeKTPOHHUMH JOKYMEHTAMH Hepes CHCTeMY B3aEMOJIiT 3 YCTAHOBaMH Ta
MMM JIEPAKABHHMH  OPraHaMH, OpraHaMH  MiCUEBOrO  CaMOBPAIYBaHHA,
OpraHizatisMu, OiANPHEMCTRAMM HE3IANEKHO Bil GOPMM BIACHOCTI Ta IHCTHTYTaMK
rPOMAJAHCHKOrO CYCNIALCTBA, MO B YCTAHOBJICHOMY NOPAAKY NIAKTIOMHAHCA [0
3a3HAYEHOI CHCTEMH;

po3pobIeHHs THNOBHX MapUIPYTIB NPOXOANKEHHS JOKYMEHTIB B YCTAHOBI;

MepeBipKy  MpaBUbHOCTI  BIOMOCTEH, BHECEHMX J0  peccTpauiiio-
MOHITOPHHIOBOI KapTKH €NeKTPOHHOrO JOKYMEHTA 3a 3Be[eHOI HOMEHKIATYDOIO
CnpaB YCTAHOBM, Ta YTOYHEHHH LMX BIIOMOCTEHd 3a EKCNepTH3010 LIHHOCTI
eNeKTPOHHOIO JOKYMEHTA;

IHILIIOBAaHHA Ta NPOBE/IEHH B YCTAHOBI NiJIBHILEHHA KBamidikauil npaiisHukin
YCTAHOBH 3 MUTAHb TiNOBOJCTEA.

8. dinosoactso B oGnacHiil nepxapHiii (Bilicbkosiit) anminicTpauii opranizosaso
Ha niactaBi IHcTpykuii 3 ainoBoacTea, ska pospobnena wa niactasi Tunosoi
IHCTPYKLUT 3 JIOBOJICTBA B MIHICTEPCTBAX, IHIUMX LEHTPANBHHX Ta MICLEBHX OPraHax
BUKOHABYOI BNaau, sarsepixenol nocranosow Kabinery Miuictpis Ykpainu sin
17 ciuns 2018 poky Ne55 (30 3mimamu), Ta 3 ypaxyBaHHAM iHIIMX AaKTIB
3aKOHOJABCTBA.

9. Hinosoacreo obnacHol aepxaBHol (BilickkoBol) agminicTpauii 3aificHoeTbCA
BHKJIIOYHO 3 BHKODHCTAHHAM CHCTEMH €NEKTPOHHOrO AOKYMEHTOODIrY YCTAHOBH,
IHTErPOBAHOT 10 CHCTEMH B3a€MO/IiT.

Y pasi, AKIIO ajpecar HE € YYaCHUKOM CHCTEMH B3aeMOil, NMCTYBaHHA
3AIACHIOETBCA 38 JIONOMOIOK CiyK00BOI enekTpoHHOI momwTH, abo nepeiaeThes
nanepoBa Komis OPUTiHANY eNeKTPOHHOIo JOKYMEHTA.



9

10. Cucrema enekTpoHHOrO NOKyMeHTOOBIrY YCTaHOBH BIANOBIAAE BHMOraM
3aKoHOJaBCTBA 10 (hopmatis naHnx, cepsicy iMTerpauil 10 cHcTeMM B3aemomii Ta
BHMOTaM HOPMaTHBHO-MPAaBOBHX akTis y cdepi 3axucty indopmaii,

I1. Bukopucranns  enekTponHoi nosuaykw Hacy M wac  HaKnajaHHs
KBAli(hiKOBAHOIO eIEKTPOHHOIO MiAnMcy abo  yIOCKOHAICHOTO eNeKTPOHHOIO
nianucy, mo dazyerses Ha KpajlidikosaHomy cepruikati eNeKTPOHHOTO nianKcy, abo
KBa/1I(PiKOBAHOT eIEKTPOHHOT NeYaTKN YK YAOCKOHANEHO! @JIEKTPOHHOT MEeYaTKH, 1o
Dasyerbes Ha KBaniikoBaHOMY cepTudikaTi eleKTPOHHOT NEYATKH, € 0BOB’ SIKOBHM.

12. ¥npoBagkenHs Ta CynpoBil CHCTEMH CIEKTPOHHOIO AOKYMEHTOODIrY B
anapari obnacnoi sepxasuoi (Bificbkosol) aaminictpauii, i nporpaMHo-anaparHe
3abesrieuenns, BiANOBINANLHICT, 3a 30epeeHicTh NOKYMeHTIB Ta chopMOBaHMX
cripas, 3abe3neyenns QYHKUIOHYBAHHA €AMHONO MacHBY eIEKTPOHHHUX JOKYMEHTIB y
CHCTEMi ENIEKTPOHHOTO JOKYMEHToODIrY NOKIamaeTLed Ha Biaain iH(popmal HHKX
TeXHOJIOrii anapaty obsacHol aepakasHoi (BilicbkoBoT) anminicTpauii.

YNpoBaiKeHHs Ta CYNPOBiJ CHCTEMH EIEKTPOHHOIO IOKyMeHTooDIrY B
CTPYKTYPHHX migposjinax obnacuwoi smepwasHol  (BiiicbKkoBoi) amminicTpauil
NOKMajaeTbes Ha cayxOy iHdopMmaliiHuX TEXHONOrH CTPYKTYPHHX niapozainis
obnacHol JepaasHol aMiHicTpauii,

Opranizauia sabeanevenns 3axucty iHdopmauii, wo oBpodaseThes B cHCTEMI
C/ICKTPOHHOTO NOKYMEHTOODIrY, NOKIafacThes HA CTPYKTYPHHI NiApo3ain 3 nutaub
3axMCTy IH(popmanii abo npauiBHHKa, Ha AKOTO MOKNANAETLCA BUKOHAHHS 3aB1AHb Ta
(yHKLIH CTPYKTYPHOrO NiApo3ziny 3 nuTaHs 3axueTy indopmanii,

I1. Mizgijiomunii o0mMin eJeKTPOHHHMH JOKYMEHTAME
B CHCTEMI B3aemoail

13. OBMIH enexTPOHHHMH [JOKYMEHTAMH 3 aApecaTaMH-yYacHHKAMH CUCTEMM
H3AEMO/LIT 3MIHCHIOETLCS YepPes CUCTeMY B3aEMO/LiT BHIUTIOUHO 3 IOTPUMAHHAM BHMOT
10 BCTAHOBIEHHX (JOPMATIB JAHHX €NEeKTPOHHOIO JOKYMEHTOODIIY B YCTaHOBAX.

OOMIH JOKYMEHTAMH Y NanepoBOMY BMINAAI JONYCKAETLCH [MIIE L1010
JIOKYMEHTiB, [0 AKMX MOKYTb OyTH 3acTocoeani ofrpynroBani nincrasn,
BH3HAYEHI MYHKTOM 2 Ui€l IHCTPYKILiT.

14. Cucrema B3aemonii 3abesneuye rapaHToOBaHy [IOCTABKY €INeKTPOHHHX
NOKYMEHTIB BiJl 1X BLANPaBHHKIB /10 iX OJepsKyBadis (agpecaris).

15. KopueryBsadi cHCTeMH B3acMOJLIT BIANOBIZAIOTH 33 NOBHOTY Ta A0CTOBIPHICTD
inhopmalLil, BHECEHOT HUMH 10 CHCTEMH B3aEMOJLiT.
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Ipuiivanus BXiAHUX eJEKTPOHNHX TOKYMeNTIB

16. EnextpoHHi 1oKyMeHTH, 1110 HAAXOAATE /10 061acHOT AepikapHoi (BIHCEKOBOT)

anMiHicTpauii ta i CTPYKTYPHHX Nipo3ainis HEpe3 CHCTEMY B3aEMOIT, PHIIMAIOTLCH
cny w000 NINOBOACTBEA.

I7. EnextpoHunii NOKYMEHT, W0 3aBaHTAKMBCA i3 CHCTEMH B3aeEmMonil 1o
CHCTEMH ENEKTPOHHOIO JIOKYMEHTOODIrY YCTAHOBH, BBAXKAETHCH OCTABICHHM
anpecary.

18. Monepeaniii  po3rnan  eneKTPOHHOrO JOKYMeHTA  3AIACHIOETLCA B
eNeKTPOHHIT hopmi enyKG0I0 AiNOBOACTEA 3 BHKOPHCTAHHSAM CHCTEMMH IEKTPOHHOIO
JIOKYMEHTOODITY YCTAHOBH.

[1in vac monepesHLOrO PO3riALY BH3HAUYAETLCSA:
YM MAE eNEKTPOHHHH J0OKYMEHT OYTH JONYIIEHHH 10 peecTpauii;

4 HANCKHTL JI0 EeNeKTPOHHMX JIOKYMEHTIE TepMiHOBOIO  po3risay
(onpauioBanHs).

19. [onepenniii posrian enekTPOHHMX [AOKYMEHTIB 3AIHCHIOETBCH y  I€Hb
HAAXO/KeHHs (JocTaBk) ado HacTynHMil pobounii mens y pasi iX HagxomKeHHS
(ocTaBku) micns 3aKiHuyeHHs pobOYOro AHs, Y BHXIiHI, CBATKOBI Ta HepoOoui aHi.
JopyYeHHs YCTaHOB BHILOMO PiBHS PO3IIAAAIOTLCH MEPILIOYEpIoBo.

20. 3a pesynbTaTaMH MONEPEHBOrO POIrNALY OTPHMAHMI uYepes CHCTeMy
BIAEMO/1iT €/IEKTPOHHMI JOKYMEHT MiJUIsArae peecTpaiii, KpimM BUNaaKiB, KOnu:

MOPYLIEHO BAMOTH 100 dopmu nijrotosku (nyHkT 2 uiel lwerpykuii) abo
O(hOpMIIEHO 3 NOPYIIEHHAM BUMOT NYHKTY 115 wuiel Inetpykuii;

ENIEKTPOHHWH NOKYMEHT HAIIMILUOB He 3a aipecoo;

€NEKTPOHHHHA AOKYMEHT HAAIHILIOB NOBTOPHO;

3aABICHHH CKNa/l eJIEKTPOHHOIO JOKYMEHTA He BLANOBIAAE (PaKTHYHOMY;
BIICYTHI PEKBI3HTH BXIIHOT'O €1eKTPOHHOrO IOKYMeNTa;

PEKBI3HTH BXiJIHOIO EJICKTPOHHOTO AOKYMEHTa, 3a3HaycHi B peecTpauiiiHo-
MOHITOPHHTOBIH KapTili, He 30iral0Thea 3 PeKBI3HTAMM, 3a3HAYEHHUMH B €IEKTPOHHOMY
JOKYMEHTI;

BIACYTHIA  MOB'A3aHMH 3 €IEKTPOHHHMM  JIOKyMEHTOM  Ksanidikosaumuii
ENCKTPOHHUH nianuc abo y0CKoHaneHuH eneKTPOHHKI mignue, o Gasyersca Ha
KBajidikosaHoMy cepTHdikaTi eneKTpoHHOro NiANKCY, Mianucysaya 4M MoB s3aHa 3
HHM KBasi(iKoBaHa eleKTPoHHa NevaTka abo yI0CKOHANeHa efleKTPOHHA NeYaTka, Lo
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OasyeTbes Ha kBanidikosanomy ceprudikari enexTpoHHOT neyaTKH, YCTAHOBM,
HasABHICTb AKOI HA HLOMY nepeadayena wieio IHeTpyKuico;

Ha  [IOKYMEHT HaKIafeHo Keani(pikoBaHWH enekTpoHHWH nignue abo
YNOCKOHANCHHMH ~eNeKTPOHHMH nianuc, mwo Oasyerkcs Ha  KeanidikosaHoMy
cepruikari eNeKTPOHHOTO MiAMHCY, 0COGH, SIKa He € MIAMHUCYBaYeM TOKYMeHTa, a60
0cob010, 110 BHKOHYE HOro 0008’ A3KH;

MOB’A3aHI 3 ENEeKTPOHHWM JOKYMEHTOM KBaniikosaHi enexTpoHHi nianucu
Ta/abo mneuyaTku ado yaOCKOHaNeHi ENeKTPOHHI nianWcH Ta/abo neyatkw, uo
DasyioTbes Ha KBadiQiKOBAHOMY cepTH(IKATI €NEKTPOHHOrO MilNHCY YH MEYaTKH,
HEMOMIHBO TIEPEBIPHTH 3 JOTPHMAHHAM BHMOT YacTHHH Apyroi cTarti 18 3akomy
Yxpaiun «llpo enextponny inentudikauito ta enexTponHi n0Bipui mocnyru»;

BIJICYTHSA €IeKTPOHHA [O3HAYKA Yacy;

BisyaneHa opMa eNeKTPOHHOTO JOKYMEHTa He TpHAaTHA 11A cripuilMaHHs 1i
3MICTY JIIOHHOIO.

Y umx sunmagkax cnyx0a AinoBoACTBA BiAMOBASE Yy peecTpallii  Takoro
CNEKTPOHHOrO JOKYMEHTA 13 3a3HAYCHHAM OJIHIE] 3 HaBedeHHX MiACTaB.

Haacnaanns BHXIIHHX €EKTPOHHHX J0OKYMEHTIB

21. HancunanHsa eneKTPOHHHX JOKYMEHTIB 4Yepe3 CHCTEMY BiaeMofil iX
ajjpecataMm 3AIHCHIOETBCH ABTOMATHYHO, 3a (akTtoM iX eKcnopry i3 CHCTEMH
EJIEKTPOHHOrO A0KYMEHTOODIrY YCTAHOBH B CUCTEMY B3aeMoJiil nicas ix peectpautii.

[Tig yac 3apaHTaXKeHHA ABTOMATHYHO CTBOPIOIOTLCA NMPHMIPHHKH €leKTPOHHHX
NOKYMEHTIB Y KUTBKOCTI, 1110 BiINOBifa€ 3asBIEHOMY B PEECTPALiHHO-MOHITOPHHTOBIj
KapTil nepeniky agpecaris, JiA iX NOAanblIOro MEpPCOHANI30BAHOTO HAACHIAHHA
BIAMOBIIHUM ajipecaTam.

He moie DyTH BlANpaBIeHHN Yepes CMCTEMY B3aEMOJIT eIEKTPOHHHI IOKYMEHT,
UIMCHICTE AKOTO HE NiATBEPIKEHO KBANI(IKOBAHMM CNEKTPOHHHM MIANHCOM YK
VAOCKOHANIEHHM €EKTPOHHHM miAnucoMm, 1o Oasyerbcs Ha KBanidikopaHoMY
ceprHdikari eleKTpoHHOro nianucy, abo KBanidikoBaHOK ENEKTPOHHOIO MEYaTKOK
YH YJIOCKOHANEHOK ENIEKTPOHHOI) MeYaTKow, 1o 0a3yeTbca Ha KBali(ikoBaHOMY
cepTH(IKATI eNeKTPOHHOT NMeYaTkH, 3rifiHO 3 BHMoramu wiei [Hetpykuii abo skwuit
ofopmieHo 3 nopyweHHaM BEMor myHkTis 115 ta 116 wiel Incrpyxuii.

22. I3 ccTeMM eNeKTPOHHOTO JOKYMeEHTOOOIrY YCTAHOBH 10 CHCTEMH B3aeMoii
3ABAHTAXKYIOTBECA  NPUMIPHMKM  3apPEECTPOBAHHX  ENEKTPOHHHMX  JIOKYMEHTIB,
BHTMOTOB/IEHHS TA BHECEHHS JIO CHCTEMH B3aeMOIT AKMX 3MiliCHIOE peecTparop.

23. EnexTpoHHMii JOKYMEHT BBRXKACTLCHA OJCPKAHMM AaApecaToM 3 MOMEHTY
HA/JXO/UKEHHS BLANPABHUKY eNeKTPOHHOTO NOBIAOMICHHS i3 3a3HAYEHHM HYACOM PO
JOCTABKY LBOT0 IOKYMEHTa ajpecary.
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Y pasi HeHagxomkeHHs BIANPABHUKY NPOTArOM IIECTH FOAMH 3 MOMEHTY
BUINPABKU €/ICKTPOHHOTO I0KYMEHTA, e/eKTPOHHOIO MOBIAOMICHHS PO NOCTaBKY
bOrO JOKYMEHTa ajpecaty BBaXAE€TBCS, WO TaKMil JOKYMEHT agpecarom He
OfiepiaHo. Y TakoMy BHMNAJAKY BIANPaBHUK BKHBAE BCIX MOMCTHBHX 3aX0IB MO
3a0e3rneyeH s Ofep/KaHHs aAPecaToM BIAMOBIIHOrO JIOKYMEHTA B eJIEKTPOHHIH thopmi.

Y pasi ofepkaHHs BiI agpecara eNekTPOHHONO MOBIIOMICHHS [po BIAMOBY Y
PeECTpauil  eNeKTPOHHOIO JIOKYMEHTA BiANPABHUKOM BAHMBAKOTHCS 3axonM s
YCYHEHHA nijcTaB BifmoBn | 3abesmeuenns MOBTOPHOTO HAACHMIAHHA TakKoro
JIOKYMEHTa B eJIEKTPOHHIH hopmi.

Binxunenns ajpecatoM eneKTpoHHOro 10KyMeHTa 6e3 3a3HaucHHs nizcTas, mwo
BH3Ha4eHi myHkToM 20 wiei [HCTpyKLiT, BBakaeTLCH CBITOMMM MOpYILIEHHAM.

Honatkose ninrsepmkenns (akTy oTpHManHs ENEKTPOHHOTO JIOKYMEHTA
aJlpecaTtoM He BUMAaracThCs.

Kypunan odminy eleKTpoHHNX 1OKYMEHTIB

24. XypHan oBMiHy € OKpeMMM EJEKTPOHHHM PEECTPOM V CKAali cHCTeMM
€/IEKTPOHHOIO I0KYMEHTOOBITY YCTaHOBH, AKHil (hopMyeThCH 13 Nepeniky 3anucis npo
MPOXOUKEHHA NPUMIPHHKIB €IEKTPOHHHX JOKYMEHTIB uepes cucTeMy B3aeMolil.

25. Wypuan obminy ckaanaeTses 3 TAKUX PO3JLTIB;

HajlicnaHi — Homep i nara peectpauil eNeKTPOHHOTO AOKYMEHTa, ajpecar,
KOPOTKHA 3MICT, BMJ, JaTa i 4ac HANCHIAHHSA, @ TaKok aTpubyTH eneKTPOHHOro
MOBLAOMIEHHS

OTpUMaHi — BHXifHI Homep i Jarta peecTpauil eNeKTPOHHOro NOKYMeHTa,
KOPECNOHAEHT, AaTa | Yac JOCTABKH;

3apeECTPOBaH] — CKNAL0BI, AHANIOTIYHI JI0 CKIA0BHX PO3/iNYy OTPHMAHI, @ TAKOXK
HOMEp 1 jara peecTpauii enekTPOHHOTO JOKYMEHTAa YCTAHOBOK-ZAPEcaToM Ta
Mpi3BHILe, BlacHe im’s peccTpaTopa, HAHMEHYBAHHA CTPYKTYPHOTO niaposainy,
BUAMOBIIANBHOTO 33 BHKOHAaHHS JOKYMEHTa B YCTAHOBI, Mpi3Buiie, BracHe im’s,
Tenedpor Ta ciyxOoBa elleKTpoHa nowTa HOro KepiBHWKa, Npi3BHile, BiacHe iM's
NpauiBHUKA, BIANOBILANLHOrO 34 BHKOHAHHA IOKYMEHTA B YCTAaHOBI, foro Tenedon Ta
cayx00Ba eNeKTPOHHA MOLITA;

BIIMOB/IEHO B peecTpauii — 10 aTpubyTIB Po3ainy OTPHMAaHHX I0NAKTHLC 14T |
MiACTABA BIAMOBM, NPI3BHILE, BAACHE iM'f Ta Tene)OH PeECTPaTopa, SKuM 3ailCHeHo
BIIMOBY.

26. EneKTpOHHI NOBiIOMNECHHS aBTOMATHYHO BHOCATLCH M0 JKYPHANY OOMiHY,
OONAKOTBCS [0 BIAMOBIAHHX 3aMWCIB NPO NMPOXOWKEHHS NPUMIPHHKIE eNeKTPOHHMX
NOKYMEHTIB 4epe3 CHCTeMy B3aEMOAIT Ta peecTpauiiiHO-MOHITOPHUHIOBI KapTKM
BLAMOBIJAHWUX €NeKTPOHHHX IOKYMEHTIB.
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Enexrponne nosigomnenns asroMatuyHo FEHEPYETLCH CHCTEMOIO ENEKTPOHHOIO
OKYMEHTOODITY Ta HaiCMAAeTbCs BLANPABHMKY oapasy 3a (akroMm pocTaBku,
OTPHMAHHA, peecTpaLlli, BIAMOBH y peecTpaulil elleKTPOHHOIO JI0KYMEHTa azipecarom.

EneKTpOHHI  noBifoMIeHHs He noTpebyIoTH OKpeMoi ix peectpauii Ta
BI3yanizauii.
27. EnexTpoHHI NOBiIOMIICHHS MAIOTh Taki 0608’ S3KOBI aTpubyTi:

PO HAACHIIAHHA — CTaTyCcHE eleKTPOHHe nosijomnenns «Haaicnano» ta nara i
Yac HaJCHIanns;

Mpo AOCTABKY — CTATYCHE €NEKTPOHHE noBijomnenns «ocTaBneno» Ta nata i
4ac JOCTABKH;

AP0 PeECTpauild — CTATYCHE eNeKTPOHHE MOBLAOMIIEHHA «3apeecTpoBaHo» Ta
HOMep i jlaTa peecTpallii eneKTPOHHOO J0KYMeHTa;

Npo BLAMOBY Yy peecTpallii — cTaTycHe eNeKTPOHHE MoBinomaeHHsa «Biamosa y
peccTpauii», Aarta, 4ac, nigcraBa BIIMOBM, Mpi3BMILE, BracHe im's Ta TeneoH
peecTpaTopa, AKUM 37iHCHEeHO BIAMOBY,

Takox cucrema B3aemonii mae 3mificHioBaTH onepathBie iH(OPMYBaHHs
YHaCHHKA CHCTEMHM B3aeMouii npo:

HETATHBHHUH Pe3ynbTaT TEeXHIYHOI NepeBiPKH CHCTEMOIO B3acMoii JNOKYMEHTA,
HAAICIaHOrO KOPHCTYBAYEM CHCTEMH B3aEMOIT;

KUIBKICTh JTOKYMEHTIB, IO CTOATE Y 4ep3i HA 3aBaHTameHHs 10 CHCTEMH
€1EKTPOHHOIO J0KYMEHTO0Iry KOpHCTYBaya.

Ocobansocri esekTponnoi B3acmoii 6e3 3acTocyBaAHHN CHCTEMH B3aeMOii

28. Inopmaniinuii  oBMiH M  CTPYKTYPHMMH Mifpo3ginamMu  yCTAHOBH
3MIACHIOETECA 3 BUKOPHCTAHHAM CIYKO0BOT €IeKTPOHHOT MOLITH.

Indopmaniiinuit 06MiH Mik NpauiBHHKaMM YCTAHOBH MOKe 3ailCHIOBATHCA 3a
AOMOMOTOI0 IHIIMX 3acO0IB ENeKTPOHHMX KOMYHikauiil 3a pilieHHsM KepisHuka
YCTAHOBMH.

29. Indopmauifinnii obMiH 3ailicHIOETHCS 3 METOIO:

MOMEPEHBOTO  NOrOKEHHS peakuii NpOoEKTiB  CHINBHUX — ENeKTPOHHHX
JAOKYMEHTIB, 30KpeMa criBpospobients NpoeKTiB akTis;

AOBEJIGHHA YNPaBNiHCHLKOT in(opMallii 10 BigoMa, 30KpemMa 1po naaHu Ta podoTy
BIAMOBIAHHX YCTAHOB;

1H(OPMYBaHHS PO NPUAHSTI YCTAHOBOIO YNPABMIHCEK] PillieHHS:
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3'CYBAHHA CTaHy ONpauioBaHHA YCTAHOBOKO eNEKTPOHHUX OKYMEHTIB, 1110
HaMIHIIIHY Ha IX pO3IrAa Ta iH.

30. lndopmauia 3 nucTyBauHs CAYKOOBOI) ENeKTPOHHOK MOWITON Moke
BUKOPHCTOBYBATHCA AMA NIATBEP/UKEHHS BHKOHAHUX i,

31. Indopmauiiinuii  o6min  cayxBoporo CNEKTPOHHOK MOWTOK HE Mae
FOPHAHYHOT CHITH.

Ajpecar, skuii BiaAnosigHo j0 BUMOT nyHkty 23 wel Incrpykuii nigreepaus
OACPAHANHA CIEKTPOHHOrO JOKYMENTA, BBAKAETLCA TAKHM, 110 NTOiHhOpMOBaHHIT NIpo
OIEPKaHHA TAKOr0 CIEKTPOHHOrO JIOKYMEHTA, KpIM BHNAAKIB, KONW BiANOBiAHO N0
BHMOT 3aKOHO/aBCTBa 1H(OPMYBAHHA IOBHHHO OYTH 31HCHEHO B IHILHE croci6.

32. Inpopmatiiinnii 06min ciryiGOBOIO €1EKTPOHHOIO NOIITOIO He [0MYCKAETHCA
oA indopmauii 3 0GMeKeHHM 10CTYNOM.

HI. Opranizauin enekTpounoro fokymenToodiry

33. Opranizauis  nokymentoobiry — obmacHoi  jepxkaBHoi  (Bificskosol)
anMiHicTpaiil 3AifCHIOETECA 38 L0NOMOrOI0 CHCTEMH SJICKTPOHHOIO JIOKYMEHTOODIrY
YCTaHOBH, L0 IHTErPYETHES i3 CHCTEMOIO B3aeMOil,

[HTerpauis CUCTEMH @JIEKTPOHHOIO AOKYMEHTOOBITY YCTAHOBH i3 CHCTEMOIO
B3AEMOAIT 3AIACHIOETbCS 32 YMOBH 11 BIANOBIAHOCTI BUMOram 10 (OpMATIE AaHHX
ENICKTPOHHOTO JAOKYMEHTOO0IrY B OpraHax JepaBHOl BAaIH.

34. Cucrema  enekTpoHHoro  jokyMeHToOBiry mnosunna 3abezneuysaTi
MPOXOMKEHHA ENEKTPOHHMUX JOKYMEHTIB Ta eNeKTPOHHMX Komiii nanepoBux
NOKYMEHTIB.

Obaik ofcary e1eKTPoONHOTO J0OKYMeHTo06iry

35.06nix  obcary  enekTpoHHOrO  AOKyMeHToOGiry  3mificHioerscs B
ABTOMATH30BAHOMY PEKHMI CHCTEMOIO ENEKTPOHHOTO A0KYMEHTOOGITY YCTAHOBH.

36. [Tincymrosi nani obniky obeary 20kyMeHTOOBIrY NOAAIOTHCA B eACKTPOHHIT
thopmi (nopatok 1).

Peectpauin nokymenris

37. Bxigni, BHYTPIWHI, BAXIAHI Ta iHWi JOKYMEHTH He3alexHo Bia (opMu ix
CTBOPEHHA, PECCTPYIOTLCA B CHCTEMI EAEKTPOHHOIO JOKYMEHTOOBIrY yCTaHOBH.

Bxiaui, BHXiaHI Ta opraHizaunifHO-po3nopsiyi IOKYMEHTH PECCTPYIOTHCS Y
CHCTEMI eNEKTPOHHOTO JIOKYMEHTOODIrY ycranosu ciyxGoio airososcTea, Kpim
posnopaiaxedes  ronoBH  (HasanpbHHKa) oOnacHol  mepskasnol  (BifichkoBoi)
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anMinicTpauii, HakasiB KepiBuuka anapary obaacHoi nepkaBHol  (BificbKOBOT)
aIMIHICTpaWii npo BiAPAMKEHHS Ta BiANYCTKM, AKI PEECTPYIOTLCA YIpaBIiHHAM
poboTu 3 nepconanom anapary obnackoi fepKaBHOT (BliickkoBOT) aaMiHicTpauii, Ta
HAKA31B KEPIBHHKIB CTPYKTYpPHHX nigposainis obnacuoi JlepiKaBHoOl (BificbKOBOT)

aaMidicTpauii, nopAnok peecTpaiii AKMX BUIHAYAECTHCS TX KepiBHHKaMH.

BHYTPILUHI JOKYMEHTH PEECTPYIOTHLCA B CTPYKTYPHHX MAPO3AINax, B SKMX BOHH
CTBOPEHI.

38. [ina 3abesnevenns peecTpaiii n0KyMmeHTiB y enekTpouHiii Ta naneposiii
dopmax (mani — 10KyMEHTH ) 3aM0BHIOETLCS peecTpaLiHHO-MOHITOPHHIOBA KapTKa, 10
AKOI BHOCATbCA BCi 0DOB’S3KOBI, J0JaTKOBI Ta y pasi notpebu imumi PeKBIZUTH
JOKYMEHTA BIANOBIAHO A0 BEMOT [HCTpyKUii 3 ninoBoxcTsa.

HokymenT, wo naaifmos 1o obnacHoi gepskasnoi (BifickkoBoi) aaMiHicTpauii y
nanepoBoOMy BHIUIALI, NEPEBOAUTLCH PEECTPATOPOM Y €IeKTPOHHY KOMiio OpHTiHATY
nanepoBOro A0KyMEHTA.

39. PeectpauiiiHo-MOHITOpHHIOBa KapTka ENEKTPOHHOIO JOKYMEHTa
CTBOPIOETLCH CHCTEMOK eNI@KTPOHHOIO JIOKYMEHTOO0DIrY YCTAHOBM B eNeKTPOHHIH

thopmi.

40. lo o0oB’s3k0oBMX peKBI3MTIB  BXigHOI, BHXigHOT Ta BHYTPILIHBOI
AOKYMEHTALL, 1O BHOCATHES Y PEECTPalliHHO-MOHITOPHHIOBY KAPTKY, HANEKATH: BHIL
JOKYMEHTA, [H/IEKC Ta HOMEp eIeKTPOHHOT CIIPABH 32 HOMEHKIIATY PO, KOPECTOHACHT
(ycraHoBa-BiANpaBHUK), BnNacHe iM'd Ta MPi3BHLIE NIANMCYBAYa JOKYMEHTA,
KBanidixoBanui enexTpoHHHil ninnuc abo yaockoHaneHuii enexTpoHH#i nianue, wo
DasyeTbes Ha KpanidikoBaHOMY cepTH(IKAaTi eleKTpoHHOTo MiAnucy, MiAMHCYBava
ado KBanihikoBaHa eeKTPOHHA NeYaTKa YM Y/0CKOHAICHA eeKTPOHHA NeYaTKa, 110
Dasyerbcs Ha KBaniikoBaHomy cepTH(IKaTi eNeKTPOHHO! NEYATKH, YCTAHOBH-
BiAnpaBHHKa, indopmaiuis npo azpecata (nmepenik ycTaHoB, AKHM a/pecoBaHo
NOKYMEHT), BUXiAHWH HoOmep Ta aara (peectpauiiini atpubyTH KopecnonzenTa),
BXIAHWH HOMep Ta JaTa (peecTpauiiini arpuby Ty agpecara), BUXianuii HoMep Ta naTa
peecTpaull (peecrpauiiiti aTpHOyTH YCTaHOBH), KOPOTKHIl 3MiCT HOKYMEHTA, BlacHe
iM’s Ta Npi3BHLIE 0cOOH, BIANOBIANLHOT 38 BUKOHaHHS 3aBIaHHs Ta/abo miaroToBKy
JOKYMEHTa B YCTAHOBI, ENEKTPOHHI Pe30UIOLIT, BIANOBIAANLHKI BUKOHABELL (3riHO
3 PE30MIOLIEI0) 13 3a3HA4EHHAM HOro BAACHOTO iMeHI Ta Npi3BUILA, CTPOK T4 NO3HAYKA
MpO BUKOHAHHS €JIGKTPOHHOIO AOKYMEHTA, KIIBKICTE CTOPIHOK CYNMpoBiagHOro nucTa
T4 KUIBLKICTE CTOPIHOK NOJATKIB, MOCHIAHHA HA BIKE 3aPEECTPOBAHI JOKYMEHTH,
IHIMKATOPH CTaHY BUKOHAHHS JIOKYMEHTA Ta CTPOKH BUKOHAHHSA IHAMKATOPIB.

41. Jlo noaaTKOBUX PeKBIZUTIB BXIIHOL, BUXILHOT T8 BHYTPILHLOT JOKYMeHTaLLiT,
IO BHOCATBCA [0 peecTPauiiHO-MOHITOPHHIOBOI KapTKH, HANEXaTb: BHYTPIlIHE
nepeajpecyBaHis eNeKTPOHHOID JOKYMEHTa MINK CIPYKTYPHHMH [UIPO3iJaMH
YCTAHOBH, HAABHICTE | Nepeik A0JaTKiB, MPOMiAHI CTPOKH BHKOHaHHA, iH(popMaLlis
0p0 3MIHY Td TMEPEHECeHHs CTPOKIB BHKOHAHHSA, TNPHIMHEHHS MOHITOPHHTY
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CICKTPOHHOrO [OKYMEHTA, eNeKTPOHHI MOBIIOMICHHA CHCTEMH B3aEMOJIi, Ko
AOKYMEHTA 2TJHO 3 TEMATHYHHM macuqnmampum obrnacHoi nepiasHOl (BICHKOBOT)
aaMinicTpallii, cCTpok nepenasaHHs a0 apXiBHOro MiZAPo3AiNyY YCTaHOBHM, M03HAYKA Mnpo
HANEXKHICT JIOKYMEHTa [0 A0KYMEHTIB TEPMIHOBOIO PO3INALY, CTPOK 36epiranus
SJIEKTPOHHOTO JJOKYMEHTa ( BIAIOBIIHO 10 HOMEHKIIATYPH Crpas).

HonyckaeTeca  BBejeHHS  YCTAHOBOW  iHuIMX PEKBI3MTIE  €IEKTPOHHOrO

AOKYMEHTa, AKI HE 3BYKYIOTh Ta HE 3MIHIOIOTH 34CTOCYBaHHS OOOB S3KOBHX Ta
JAONATKOBUX HOTO peKBi3HTIB.

42. Jlo 060B’a3K0BUMX peKBi3UTIB opranizatiiino- -pO3NOPANYHX JOKYMEHTIB, 11O
BHOCATECA B PEECTPalifHO-MOHITOPHHIOBY KapTKy, Hamekarth: BHI JOKYMEHTa,
iHIEKC Ta HOMEp eNeKTPOHHOT CIPaBH 3a HOMEH KJATYpolo, BllacHe iM's Ta npissuie
ﬂlﬂ,l‘!HC}-’HaHa AOKYMEHTA, KOPOTKHH 3MICT JOKYMeHTa, BlacHe iM’a Ta npizsuiie
ocou, BIANOBINANEHOT 3a BMKOHAHHA 3aBOaHHA Ta/aGo MiArOTOBKY MAOKYMEHTA B
YCTAHOBI, CTPOK Ta MO3HAYKA NP0 BHKOHAHHS EIEKTPOHHOIO JOKYMEHTA, KiIbKiCTE
CTOPIHOK JIOKYMEHTa Ta KiAbKICTh CTOPIHOK [ONATKIB, TNOCHIAHHA Ha BiKe
3apeecTPOBaHi JJOKYMEHTH.

43. lNopsnoxk peecTpauii OKpeMHX BUIB JOKYMEHTIB BH3HAYAEThCA [HCTPYKLIEO
3 IJIOBOJICTBA.

44. ENeKTpOHHI JOKyMeHTH, 110 HAAXOAATH HA AApPecy eeKTPOHHO! MOWTH
ofnacHoi  nepwaBHoi  (BifickkoBoi) amminictpauii Ges/s  keanidikosanoro
(kBanmiikoBaHHM) eneKTpoHHOro (eneKkTpoHHMM) mianucy (migmucom) abo
YAOCKOHANEHOr0  (YIOCKOHAEHHMM)  eNeKTPOHHOTO  (eNEeKTPOHHMM)  MijfHCy
(nianucom), wo GasyeTbes Ha KBanipikoBaHOMY cepTHIKATI eeKTPOHHOrO MiANHCY,
ksanidikosanol (kBaniikoBaHOI0) eNEKTPOHHOT (€1EKTPOHHOIO) MevaTkH (Ne4aTkoo)
abo  ynocKOHANEeHO! (YIOCKOHANEHOIO) eNeKTPOHHOT (EJeKTPOHHOK) NedaTKH
(nevaTkoio), uio basyerhen Ha KBamidikoBaHOMY cepTH(IKATI e1eKTPOHHOI NeyaTkH,
B Oy [1b-AKHX KOPECIOHACHTIB, PEECTpallii Ta nojansmoMy pO3rNAny He NiANATAITh.

Enexrponnuii noKymeHT, kpim akcorpamu, Moxe OVTH fonymeHHi 10
peecTpatlli, Ko e BusHadeno [HeTpyKUico 3 AlnoBoACTBA.

45.Y cucTeMi €NeKTPOHHOIO JIOKYMEHTOOBIrY YCTaHOBH (OPMYEThCH €IHHA
LeHTpanijopaHa 0asa peecTpalliiHuX JaHWX B eXeKTpoHuii Gopmi, 33 10NoMOrow
AKOT NpauiBHUKK, y Mexax komnereHuii, 3abesnedyiorThes iHopMaiieo npo
AoKyMeHTH obnacHol aepxkaBHol (BilfickkoBol) anMinicTpalii i ix MicUe3HaxoaKeHHA,

46. [opanok BHeCeHHs PEKBI3HTIB [0 peecTpaliHO-MOHITOPHHIOBOT KapTKK Ta
IX po3MileHHs BH3HauaeTbea [HCTpyKLiEKO 3 AinoBoacTBa.

Peeempaiyis exionux dokymenmis

47. Peectpauis BXIZIHHX AOKYMEHTIB 30iHCHIOETBCA PEECTPATOPOM JIMILE TiCIS
MMPOBEIEHHA nonepeaHBEoOro pDSl"J]H,E[}' AOKYMEHTA,
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[Tonepenniii posraan ENEKTPOHHOIO [OKYMEHTA 3IIHCHIOETECH BIZANOBIIHO 10
myHKTY 19 wiel [nerpykuii.

48. He ponyckaetees npoeenenus MOBTOPHOI peecTpauii  eNekTPOHHOTO
AOKYMEHTa y CHCTEMI €1eKTPOHHOIO AOKYMEHTOOBITY yeTaHOBH,

49. Ha noxymenT, wo Haaiiwos y naneposiii popmi, nicas peecTpauii usxom
APYKY HAHOCHTECH (MiCs TEXHIYHOI roToBHOCTI MOAYNA) §iOr0 WTPHX-Kox abo QR-
KON, NPHCBOEHHH CHCTEMOK ENeKTPOHHOrO JIOKYMEHTOOBIry ycTaHosw, Ta

CTBOPIOETECA (DOTOKONIA, AKY PEECTPATOP BHOCHTL JI0 peeCTpailiHHO-MOHI TOPHHTOBOT
KapTKH.

50. Bxianui fokymeHT nocriiinoro ta tpusanoro (noxax 10 pokis) 36epiranus,
U0 HallHWOB ¥ naneposiit dopmi, micas peecrpauii Ta creopenns doTokonil
peecTpaTopoM 3anumiacTeca y cnyx0i minoBoacTBa Ana 30epiraHHA 3 MOAANBIIMM
(pOpMYBAHHAM Y CNpaBH BIAMOBIAHO JI0 3aTBEPIKEHOI HOMEHKIATYPH CIIPaB.,

lepesipxa keanighixosanoco enexmpornozo nionucy abo YOOCKOHANEHO20
erekmponHozo  nidnucy, wo BOazyemsca  na  Keadighiosarosmy  cepmugbixami
eAeKMPOHHOZ0 NIONUCY

51. Ilepesipka kBanihikoBaHOrO eNeKTPOHHOI'O NiAMMCY 4YH nNeyatk ado
VIOCKOHAIEHOr0  ENIeKTPOMHOrO TIATMCY YW Me4YaTkd, uo 0OasyeThes  Ha
KBasli(piKoBaHOMY CepTH(IKATI eNeKTPOHHOrO MIAMHCY YW MEYATKH, MPOBOLAWTLCH 3
sotpuManHsM [Mopsaaky BUKOPHCTaHHA ENEKTPOHHMX JAOBIPYHX NMOCAYr B OpraHax
JIepKaBHOI BNaIH, OpraHax MiCLEBOro caMOBpA/YBaHHS, MiJANPHEMCTREAX, YCTAHOBAX
T8 Oprafi3aulax aepiasHol OPMH BIACHOCTI, 3aTBEpIKeHOr0 noctanoBoio Kabinery
MinicTpis Ykpainu Big 01 cepnust 2023 p. No 798.

52. B ycraHoBi OpraHizoBy€ThCA lEHTpani3oBaHe CXOBHILE KBali(iKOBaHMX
CepTHRIKATIB  BIAKPUTHX  KitoviB  abo  3aCTOCOBYETbCS — OHpaiin-nepesipka
CepTH(IKATIB BIAKPHTHX Kmouis Oe3nocepeHbo 3  EJNEKTPOHHOIO Mepeiky
KBami(pikoBaHuX cepTH(iKaTiB BIOKPHTHX Kmodis  keanidikopauux Hamgasauis
SJIEKTPOHHHX JOBIPYHX MOCYT.

53. IliaTeepkenns nifichocti kBanidikoBaHoro enexkTpoHHOro nianucy Ta/ado
nedarku abo yI0CKOHANGHOro eNeKTPOHHOro MiAMHCY Ta/abo neYarTky, 1wo GazyeTscs
Ha KBaJli(hikosaHOMY cepTH(]IKATI eNeKTPOHHOIO MIAMKCY YW NEYaTKH, 3AifICHIOETLCH
3 AOTPHMAHHAM BUMOI YacTHHH Apyroi crarri 18 3akony Yipaiun «[Tpo enexktpouny
1IAeHTH(DIKALIIO TA eNeKTPOHHI AOBIpYi Mocayruy.,

Peccmpayin euxionux doxymenmis

54. PeecTpailis BUXIAHMX ENCKTPOHHUX JOKYMEHTIB 3MICHIOETLCS TICas 1%
N1ANHCaHHS.
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55. Hajcunanus  nokymentie  HesanemHo BT (opMH  iX  CTBOpeHHS,
3LIHCHIOETRCS:

HEpe3 CHCTEMY B3AEMOJII — KOPMCTYBAayaM-yHacHHKAM CHCTEMM B3aEMOIIT,
BHEJTHOYHO 3 AOTPHMAHHAM BHMOI 10 BCTAHOBIEHHX dJDpMElTiB AaHHX EJIeKTPOHHOIO
A0KYMeHTOOBIry B ycraHoBax;

4CPE3  CHCTEMY  @JISKTPOHHOrO  AOKyMeHTooGiry ofnacHoi mepmkasHOT
(BilicbkoBol) anminicTpauii — cTpykTypHuM nigposninam obnacHol aepiasHol
(BificbkoBOT) anminicTpauii, pafioHHUM NepikasHUM (BificbKOBMM) anmidicTpariism,
TEPUTOPIaJbHUM  rpoManam, sfKi € KOPHUCTYBAYaMH CHCTEMH €IeKTPOHHOTO
AOKYMeHTo0OIry obnacHol aepxasHol (BilicbkoBol) anMinicTparii;

3a l01oMOrolo ogiuiinoil cy#GoBoT eneKTPOHHOT NOWITH — anpecatam, ki He €
KOPHCTYBa4aMH CHCTEMH B3AE€MO/IT Ta AKI HE MIAKIOUEHO 10 CHCTEMH eIeKTPOHHOTO
AoKymenTooDIry obnacHoi nepikasHoi (BilickKoBoi) anMinicTpauii;

Y BMIIS/L nanepoBoi Konii opuriHaiy eleKTPOHHOro JOKYMEHTa — ajpecaram,
AKI He € KOPHCTYBAa4amMW CHCTEMH B3aEMOJil, He NiAKMIOYEHi [0 CcHCTEMH
€NEKTPOHHOTO JOKyMeHToobIry obnacHol nepxasHoi (BilicbkoBoi) agminicTpanii Ta
HE MaIOTh e/IEKTPOHHOT NMOLITH.

Y pasi cTBOpeHHA TOKyMeHTa Y narneposiii popMi agpecaTy HANCHNAETHCS OO
(hotoxomis, Kpim BHTAJKY HAJCHWIAHHA JOKYMEHTIB, BHIHAYEHWX NyHKTOM 2 L€l
IneTpyKkuii.

OOMiH nokymMeHTamMM y nanepoBOMy BHIVISAI JONYCKAETHCA NHINE LIOAO
JOKYMEHTIB, J0 HKHX MOXKYTh Oyrd 3actocoBaHi oOrpyHTOBaHi nincTas,
BU3HAYeH! nyHKTOM 2 wiel IHCTpyKLUiT.

36. Jlkulo  ajpecaT He € KOPUCTYBA4YEM CHCTEMM B3aEMOAIl, CHCTEMM
ENIEKTPOHHOrO JI0KyMeHTooDIry obnacHoi aepwaBHol (Bilickkosol) agminicTpauii Ta
HE Ma€ ENEKTPOHHOI MOIITH, PEECTPaTOP CTBOPIOE 3ACBIYEHY NarnepoBy Komiio
EIEKTPOHHOTO AOKYMEHTA Ta HAJICHIIAE 38 HANEKHICTIO 3riIHO 3 BUMOraMH [HeTpykuil
3 AIIOBOJCTBA.

57. VY pasi Hagcunanus dorokonii mokyMenTa OpHTiHAT BHXIIHOMO IOKYMEHTA B
narneposiil Gopmi sanumacrees y ciyx6i AinosoacTsa ana 3GepiraHHA 3 MONANLLIHM
(popMyBaHHAM y ChpaBH BiANOBIAHO [0 3aTBEpIKEHO! HOMEHKNaTypu cnpas Oe3
nepeaayi ix aapecary.

58. lNepeBipKy BHECEHHX y peecTpPaLiiiHO-MOHITOPHHIOBY KapTKY 0GOB’S3KOBHX
Ta JI0JIATKOBHX PEKBI3HTIB BUXIJHOIO TOKYMEHTA 3AIHCHIOE PEeecTpaTop y CHCTeMi
C/IEKTPOHHOIO AOKYMEHTOOOITY YCTAHOBH.
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Ksanighixosana enexmponna nevamra aéo YOOCKOHANENa erekmponHa nevamxa,
wo Basyemvea na xeanighixoeanomy cepmudhivami eaexmponnoi newamiu

59. [MpumipHuii nepenik enekTpoOHINX AOKYMEHTIB, K] NoTpedyioTh 3aCBiA4eHH
KBAI(IKOBAHOIO €NeKTPOHHOIO NevaTkol abo YAOCKOHANEHOK)  eNeKTPOHHOK
MeYaTkor, wo basyerscs Ha kBadiikosanoMy ceprudikari CIEKTPOHHOI TedaTKH,
BHIHa4aeTses [HCTpYKUicio 3 ainoroacTsa.

60. [Mopsa1oK  BUKOPHCTAHHA  YIOCKOHANCHHX CNCKTPOHHMX [Ie4YaTok, U0
OasyloThest  ma  kpani(ikoBanux  ceprudikarax C/ICKTPOHHOI  nevaTku, Ta
YNOBHOBAXKEHI MNpaliBHUKH  YCTAHOBM, BIAMOBiZanbHi 33  ix 3ACTOCYBAHHSA,
BH3HA4al0TLCA POINOPATKEHHAM (HAKAa30M ) KEPIBHHKA YCTAHOBH.

Opranizauin nepeaaBanns J0KYMeHTIB Ta BU3Havennus ix BHKOHABIIE

61. JlokymenTn micas ix peecrpauii peccTparopoM aBTOMaTHUHO NEPEIAIOTLCH
HEpe3 CHCTEMY ENIEKTPOHHOIO JOKYMEHTOODIrY YCTaHOBH HAa NEPBHHHMI po3risiL.

JapeccTpoBadi JIOKyMeHTH B anapati o0JiacHoi JlepKaBHOT (BiliCEKOBOT)
anMiHICTpauii nepenarTsCs HA (EpPBUHHMIA  PO3rNAN  KepiBHMUTBY o0OAacHOT
AepikaBHol (BilickkoBoi) aaminicTpauii sianosiano 1o IucTpykuii 3 ainosoacTsa.

llepeuunuii  posrisjy y CTPYKTYpHHX niaposainax objiachol nepikasHol
(BificbKOBOT) anminicTpauil 3AiCHIOCTECH KepiBHHKAMH CTPYKTYPHHX IAPO3AiniB
obJslachoi sepxashol (BificokoBoi) aaminicTpauii abo ocobamu, 1O BHKOHYIOTE iX
0DOB A3KH, ¥ MEXKaAX X KOMIETEHILT.

lepsuuHni po3rnaa MpOEKTIB @KTiB, BHECEHMX 00 YCTAHOBH HA CIiNbHE
PO3pOBICHHA, IHIIMX JOKYMEHTIB 3AIHCHIOETECH KEPIBHHKAMH  CTPYKTYPHHX
niaposainis obnacHoi nepkasHoi (Bificbkosoi) amminictpauii aGo ocobamm, uio
BHKOHYIOTE 1X 0DOB'A3KH, B Mexax TX KOMNeTeHLiT,

Eaexmponita pezomoyin

62. [locanosa ocoba, sika 30ifiCHIOC NeEPBUHHMI PO3MIAL  ENEKTPOHHOIO
loKyMeHTa, abo iioro ynosHoBakeHa ocoGa, HAKNALAE HA CIEKTPOHHMI JOKYMEHT
MPOEKT eNeKTPOHHOI pe3omouil, B AKiA BH3HAYae 3MicT pesomouii, roloBHOrO
BHKOHABILA, BIINOBIANLHOTO 38 OPraHi3auilo BHKOHAHHSA J0KYMEHTA B YCTAHOBI, T4 v
pasi HeoOXINHOCTI CNIBBHKOHABLLIB | CTPOK HOr0 BHKOHAHHS.

B enexrpouniii pesomouii 060B’#3k0BO 3a3HaualoTees  Bei  cTpyKTYpHI
NAPO3ALTH YCTaHOBH, siKi GepyTh Y4acTk B ONpPAMIOBAHHI OKYMEHTa Ta MOro/KeHH ]
NpOEKTY BIAMOBIJI.

[Mocagosi ocobu, ski omHOuacHO PO3MNANAIOTL ENEKTPOHHMI JIOKYMEHT,
HAKI4al0Th Ha HbOTO €JICKTPOHHI Pe3omioLil, B SKHX BH3HAYAIOTH BiANOBIIAbHMX
BHKOHABILIB Ta Y pa3i HeoOXigHOCTI CriRBUMKOHABLLB.
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63. EnextpoHHa pe3oniollis cKIanacThes 3 TAKHX PEKBIZHTIB: MpI3BUIIE, BlacHe
IM' BHKOHABUS (BWKOHABIIB) y JaBaibHOMY BIAMIHKY, 3MICT HOpYYEHHS, CTPOK
BUKOHAHHA, KBaNlidixoBanuii enekTpounuii nigmme abo yaockoHaneHuii eNIEKTPOHHHI

nianue, wo Gasyerses Ha kpanidikosaHoMy cepTH(IKATI eNeKTPOHHOro mianucy,
nocanosoi ocobu.

Hexoukperhi  («npuckoputy, «nominmuriy, “AKTHBI3YBATH», («3BEPHYTH
YBary» TOlQ) eNeKTPOHHI Pe30IOLIT He A0MyCKATHCA,

EnektpoHHa pesomouis MoXe [ONOBHIOBATHCA [HIUMMH peKBI3MTAMH, AKI
BH3HAYAIOTECA |HCTPYKUIEIO 3 AinoBoaCTBA.

64. [locagosa ocoba MiATBEpIIKYE NPOEKT ENEKTPOHHOI pe3osIouil WNHXOM
HaKTalaHHA  KBAIGDIKOBAHOrO ENEKTPOHHOIO mianmMcy abo  yAoCKOHAaneHoro
€IEKTPOHHOro  mianucy, wo 6asyerbcs Ha Ksanmipikosanomy —ceprTH(ikarti
eNeKTPOHHOrO MiMHCY.

65. Yei  enextpomHi pesomouii, HaknageHi Ha eNEKTPOHHMIl JOKYMEHT,
BHOCATBCSH /10 HOrO PeecTpauiiiHO-MOHITOPHHTOBOT KAPTKH | HEPO3PHBHO MOB’ A3aHi i3
Hewo. Enekrponna pesoniouin, ska € HAaciIKOM BHKOHAHHS €1eKTPOHHOT pe3omiowi
BHILOIO piBHS, JOJATKOBO MICTHTh JIOM4HE TOCHAAHHS HA BIANOBIAHY eNeKTPOHHY
Pe30ITHOLLIIO.

66. [lo Haknajganns eNeKTPOHHOT Pe30MIoLil BCTAHOBMIOIOTLES Taki ocobanBocTi:

BHKOHABLUAMH  €eKTpOHHOI pesomwouii rosod (HavansHuka) obnacHo!
AepkasHoi (BilicbKoOBOT) anMinicTpauil BHIHAYAIOTLCS NEPLIMI 3aCTYNHHUK TOMOBHM
(HayanbHHKa), 3aCTYNHHKH rONOBH (Ha4danbHHKa), KepiBHHK anapaty oGnacHol
nepxasHoi  (BiHicbkoBOT) aaMiHicTpamii, KepiBHHKH CTPYKTYPHMX NiAPO3IifiB
obnacHoi aepxaBHol (BifickkoBoi) aamidictpauil Ta 1 anapaty, BianosigHo 10
posnoainy oboB’A3KiB;

BHKOHABLAMM  PE30MIONIT  MEepuIoro 3acTyNnHHKa TrofoBH  (HavyanbHHKa),
JACTYNHUKIB rofoBH (HavanbHuka) obnacHol aepxkasHoil (Bifickkosol) anMinicTpauil
BH3HAYAIOTBCA KEPIBHUKHM MiANOPANKOBAHHUX CTPYKTYPHHMX NiApo3ainis obnacHoi
AepkaBHol (BilicbKoBol) aaminicTpauii, BianosigHo a0 posnominy oGos’ a3KiB, Mpo 1o
CHCTEMA ENeKTPOHHOrO JIOKYMEHToOOIry aBTOMATHYHO IH(QOPMYE KEepiBHHKIB
BIAMOBIAHMX CTPYKTYPHHX MiApO3ainiB yCTaAHOBH;

BMKOHaBLSAMH PE30/IOLIT KepIBHHKA anapaty objacHoil aepxkasHoil (BiiicbkoBoi)
aAMiHICTpallil BU3HAYAIOTLCS KePiBHMKH CTPYKTYPHHX MiApo3/inie anapary obnacHoi
AepxasHoi  (BificbkoBoi) anMinicTpauil, nPO WO CHCTEMa  eNEKTPOHHOTrO
JOKYMEHTOOOIry aBroMaTHYHO iH(OpMye KepiBHHKIB BIANOBIAHHX CTPYKTYpPHHMX
nigposainis anaparty obnacHoi aepxagHoi (BificsKOBOT) aaMinicTpanit;

BUKOHABLUSIMM  Pe30/I0LIT  KepiBHMKA CTPYKTYpPHOro niaposainy obnacHol
AepxasHoi (BificbkoBol) aaMinicTpalil BH3HAYAIOTECA MPALiBHHKH BiIAMOBIAHOIO
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CTPYKTYPHOIO MiApO3Niny, Opo Mo cucTeMa ENEKTPOHHOID  JIOKYMEHTOOGIrY

aBTOMaTHYHO indopmye npauiBHukie BiznosinHux MANOPSAKOBAHUX CTPYKTYPHHX
MAPO3/LITIB;

CNICKTPOHHOIO Pe30MMOLiel0 MOWKe OYTH BH3HAYEHO TrOJIOBHONG BHKOHABLIS,

CMIiBBHKOHABLIB, CTPOKH BHKOHAHHA, OTPHMYBa4iB €NEKTPOHHOTO JOKYMEHTa «10
BijjOMa.

67. EnexTpoHHI HOKYMEHTH HanXoasTh 1o ix BHKOHABUIB BMK/IIOYHO 4epes
CHCTEMY ENIEKTPOHHOIO JOKYMEHTOODIrY Ha migcTasi HakMameHux Ha HHUX
CIEKTPOHHUX PE3OHOLLIH.

JloKYMeHT, BUKOHABLIAMH fKOTO € KiJbKa CTPYKTYPHHX nApo3ANiB obnacHoi
AEP#aBHOT (BIHCHKOBOI) anMiHicTpauil Ta il anapaty, HAAXOAHTE OXHOYACHO 40 BCix
HOro BHKOHABLIIB, BH3HAYEHHX €IeKTPOHHOIO PE30IIOLIE0 i NepeiikoM po3CHIKH.

68. KepiBHHKM CTPYKTYpHHMX migposminie obnacHoi nepxkapHol (BifickkoBol)
aamiHicTpawii Ta i anapaty onpausoBYyIOTh e/leKTPOHHI JOKYMEHTH, OTpHMAHi yepes
CHCTEMY eJIEKTPOHHOI0 JOKYMEHTO0BIrY 3a HANeKHICTIO, HA MiJICTAB]I HAKNANEHUX Ha
HHX €NeKTPOHHHX Pe30JIHOLIA.

Y pasi HeoGXiaHocTi KepiBHUK CTpyKTypHOro niaposainy oGnacxol epiasHoi
(BilicekoBoi) amminicTpauii abo ii anapary mae npaso AeneryBaTH CBOEMY 3aCTYIHHKY
PO3MAAA NEAKHX EIEKTPOHHMX MOKYMEHTIB, SKi HajXOAATh Ha ONpalIOBAHHA JI0
CTPYKTYpHOro niaposainy obGnacHol aepwasuol (sificekoBol) aaMiHicTpauii abo ¥
anapary.

69. CucreMa  eNEKTPOHHOTO  JIOKYMEHTOODIrY — aBTOMAaTHYHO (hiKcye vy
PeECTPallifiHO-MOHITOPHHIOBIH  KapTui HAanpaBleHHs eNeKTPOHHOTO [OKYMeHTa
BUKOHABLIAM.

70. 3mina ronoBHOro BuKOHaBUA ab0 BMKOHABLS 3ICHIOETECS B CHCTEMI
EIEKTPOHHOIO A0KYMEHTOODITY Ha MijcTaBi pe3o/ioLil KepiBHHKa, SKHil 3ijicHIoBas
NePBHHHMHA PO3TNAJ €NeKTPOHHOTO 10KYMEHTA.

71. SIkiuio ans eNeKTPOHHOro JOKYMEHTa He BCTAHOB/IEHO CTPOKIB BHKOHAHHS, &
HOr0 0NpaLoBalHs He noTpefye NiAroTOBKH NPoEKTY MIOKYMEHTA Ha HOro BHKOHAHHS
(20 Bifoma, Ha o3HalioMIEHHS, S ypaxyBaHHs B poGOTi TOLWIO), BHKOHABELL Mae
Npaso nicas 03HAHOMIEHHS 3 I0KYMEHTOM BHECTH BIZIMITKY B MEKax KOMIeTeHLIT B
peecTpauiiiHO-MOHITOPHHIOBI KapTui 3 indopmauieio npo cnoci6 BHKOHAHHS LbOrO
AOKYMEHTa (MUTaHHA BUPiIEHO B poGoMOMYy NOpsjKY, B3STO 10 BiOMA, NPHHHATO Ha
O3HAHOMJICHHA, BPaxoBaHo y poboTi, B39TO y4acTs y Hapai Towo).

AKIIO  eNIGKTPOHHMI [OKYMEHT po3iciaHo npauiBHHKAM YCTAHOBH  11is
O3HAHOMJICHHS Yepe3 CHCTEMY EIEKTPOHHOr0 J0KYMEHTOOBIry YCTaHOBH, NpaiiBHuKH
BHOCATD BIAMITKY Npo iX 03HAlOMICHHS, 4 Y pasi pO3CHIAHHS 118 03HAHOMICHHS il
MiANHUC — NiATBEPIKYIOTE HAKIanaHHAM KBaTidikoBaHoro eeKTPOHHOro nianucy abo
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YAOCKOHAICHOTO  e/ICKTPOHHOrO mianucy, wo GasyeThes Ha KpajdidikoBaHoMy
CepTH(IKaTi eneKTpoHHOro mianucy. Y Takomy BUMAAKY B CHCTEMI €JEKTPOHHOID
NOKYMEHTOODIry YCTAHOBM ABTOMATHYHO TEHEPYETHCA JIMCT O3HAHOMIEHHS 3
AOKYMEHTOM, y SKOMY 333HA4a€TLCA Mepenik NnocaaoBHx ocil ycraHosu, skuM 6yi0
MepesaHo BiJANOBIAHMIA JOKYMEHT 3 NO3HAYKOIO Npo O3HAHOMIIEHHA, Y TAKOMY
(opmari: npizeuiLe Ta BracHe iM’H, 1aTa HAIXOIKEHHS EJIEKTPOHHOTO J1OKYMEHTA,
Aara o3Hafomaenns (KBanidikosana eleKTPOHHA M03HAYKA Hacy).

IV. lokymenrysanns ynpasiincsioi indpopmauii B ejexTponniii popmi

3aranbHi BHMOrH J0 CTBOpPEHHS TOKYMEHTIB

72. JlokymeHTyBaHHs ynpaBniHcLKOT iHdopmanii B enekTporniii dopmi nonsrae
Y CTBOPEHHI ENEKTPOHHHX [OKYMEHTIB, B AKMX OiKcyerbea indopmMaiis mpo
YOPaBJIHCHKI PILIEHHs 3 JOTPHMaHHAM YCTAHOBIEHHUX Uieko |HCTpYKUieo npasmi.

73. PexBisuTH, Bu3HaueHi uico IHCTpyKUielo, BHOCATLCA B peecTpauiiino-
MOHITOPHHIOBY KapTKy.

baanicu doxkymenmia

74. OpranisauifiHo-po3nopaa4i AoKymeHTH oOnacHoi nepiasHoi (BilicbKoBOT)
aamiHicTpauii odopmmooTsca Ha GiraHKax, 10 CTBOPIOIOTECH B eNeKTPOHHIH dopmi
3riIHO 3 BUMoramu uiel [HeTpykuiil Ta 3 ypaxysanuam sumor JICTY 4163:2020.

75. bnaHku reHepyloTbCa CHCTEMOIO eJIEKTPOHHOTO IOKYMEHTO00Iry yeTaHOBH B
ABTOMATHYHOMY PeAHMI Ha niJcTari 00PAHHX ABTOPOM MPOEKTY KPUTEPITB THIIOBOIO
Onadka s obpaHoro BUAY eNeKTPOHHOTO JOKYMEHTA.

Ana redepanil THmosoro O/1aHKa 3aCTOCOBYIOTECA KPHTEPIT: BUI, THIT JOKYMEHTA,
MLNTHCY BAY TOLILO.

76. bllaHKH KOXHOTO BHJLY 'eHepylOThCH Ha OCHOBI MO3OBKHLOIO PO3MIMIEHHS
PeKBI3HTIB. PEKBI3HTH 3arofoBKa po3MILLIYIOTECA LEHTPOBaHUM criocoboM (MovaTok i
KiHEllb KOMHOrO PA/IKa PEKBi3MTY ONHAKOBO BiAIANeH] Bijl MEX 30HH PO3TAIIYBAHHS
PEKBIIHTIE).

77. [lna niArOTOBKK [IOKYMEHTIB B eleKTPoHHIH (OpMi cHCTEMA eNeKTPOHHOrO
JOKYMEHTOODITY YCTAHOBH reHepye O/MaHKH JOKYMEHTIB, (JOPMH SKHX HaBedeHi y
Aojatkax ao Inctpykuii 3 ailopogcTsa.

78. [lokyment y pasi HeoGxinHocTi APYyKYETbCS pa3oM i3 GNaHKOM, 3TeHepOBaAH UM
CHCTEMOIO ENIEKTPOHHOIO JOKYMEHTO0OITY 0e3 3acTocyBaHHA GIaHKIB, BArOTOBNEHHMX
IpYKapcsKUM criocobom.

79. biaHkn 1OKYMEHTIB, CTBOPEHHX Y eNeKTpoHHIHA BhopMi, He HYMepYIOTheH Ta
He noTpedyroTh 00NIKY.
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Hama nidnucanns, saceiowenns ma pecempayii

80. Jlata mignucanHs BU3HAYAETHCA KBaTI()IKOBAHOIO eNEKTPOHHOK TO3HAYKOIO
Hacy, WO HEBiA'€MHO noB’s3aHa 3 KsanidikoBaHum ENEeKTPOHHUM mianKcom ado
YAOCKOHA/IEHUM ENEKTPOHHMM mMinucom, mwo Oasyerses ua KBani(ikosanomy
cepTHIKaTi eIeKTPOHHOTO Miamucy,

81. Jlata 3acsinuenns BU3HavaeThes kBanidikopanoio eJIEKTPOHHOIO NO3HAYKOIO
Yyacy, 10 HeBij'€eMHO MoB'A3aHa 3 KBA/Ti()iKOBAHOIO ENEKTPOHHOIO MeYarkon abo
YAOCKOHANEHOK €JEKTPOHHOIO MeYaTKOW, o Oa3yeTbcs Ha KBaII(hiKOBAHOMY
CEPTU(IKATI €NIEKTPOHHOT NeyaTKu.

82. Jlata peecrpauil BHXiZIHOrO JOKYMEHTA aBTOMATHYHO OpMYETBCA CHCTEMOIO
E/IEKTPOHHOTO JOKYMEHT000Iry obnacHol nepxkashoi (BifichkoBoi) aaMinicTpanii v
peecTpallliiHo-MOHITOPHHIOBI# KapTili nig 4ac ifforo nianucans.

83. O0oB’A3K0BOMY  J1aTYBaHHIO y  pPecCTPALiifHO-MOHITOPHHT OB KapTLi
NiAAAraoTs yei cnyx0GoBi BIIMITKM, MOB'A3aHi 3 NPOXOIKEHHAM TA BHKOHAHHAM
AOKyMeHTa (pe30/ouil, BIAMITKH NP0 BUKOHAHHS JOKYMEHTA, HAACHIAHHA HOro 10
CIIPaBH TOLLLO).

Odpopmnenna dodameie

84. OdopmiieHHs J0OAATKIB Ta BiAMITKA NPO X HANBHICTD BHIHAYAECTHCH
[HeTpyKuUico 3 ninoBoacTBa.

§5. Ha nopatkax 10 posnopsjkeHHs, Hakasy, MOJOKEHHS, NPABHI, IHCTPYKLUIT
TOWO NPOCTABNACTLCH BIAMITKA Y BEPXHLOMY TNPABOMY KyTi nepuioi CTOpiHKH
Ad0o0aTKa, HRHPHKHH.IL:

Honatox 5
1o Inerpyruii
(nyHKT 8)

Cynposinni marepianu nosinkosoro abo amamituusoro xapaxtepy (rpadiku,
CXEMH, Tabnuul, CNMCKH TOLLO) 10 OCHOBHOIO JOKYMEHTa MOBHHHI MaTH BiIAMITKY 3
MOCH/IAHHAM Ha UeH JOKYMEHT, Horo AaTty i HoMep, HanpHKIA;

Jlonatok

A0 POSNOPAIACHHA HAYAIEHHKA
obnacuol BificbKOBOT aaMiHicTpauii
20.04.2022 Ne 295
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Pecempayitinuil indexe doxymenmia

86. BuMorn [0 npUCBOEHHS peecTpauiiiHOro iHJeKcy NOKYMeHTa, KMl
MATOTOBICHO NBOMA i Oinblle yCcTaHOBaMH, BH3Ha4EeHO [HCTpYKIlicko 3 minoBoacTsa.

87.Tlin wac sisyanisauii gokymeHTa Micie posTallyBaHHs peecTpalifiHoro
IHAEKCY BH3Ha4aeTheda [HCTpyKuieo 3 ainoBojcTsa.

88.Tlig uac misyamisamil JOKyMeHTa cHCTEMAa eNeKTPOHHOIO JOKYMEHTOOBIry
YCTaHOBH (Ticns TEXHIYHOI FOTOBHOCTI MOIYIIO) BiATBOpIOE Ta Bizyamisye pazom i3
noKyMeHToM 06pas wrpux-koxy abo QR-kony (ans gepxasHoi peecTpauii akTis e
QR-xon), Akuii 060B’A3KOBO MICTHTE:

JaTy peecTpaull Ta peectpauiiinuii iHZeKc NOKYMEHTa, sKHil TeHepyeThes
BIZINOBIIHO 10 BUMOT IHCTPYKLIT 3 [iN0BOACTBA;

CKOpOYeHe HaliMeHyBaHHSA YCTaHOBH, PEKBI3MT mignmucysaya (MiAnHcyBayis) Ta
JATy TiONHcaHHA 3 kBanidiKoBaHO! eNeKTPOHHOI Mmo3HaykW uacy (nume ana QR-

Koxy);
IaHi Mpo MNOro/KeHHA (ITHIIE AN4 PO3NOPANYHX NOKYMEHTIB YCTAHOBH ).

89. ITig wac peectpauii nmanepoBMX AOKYMEHTIB (micns TexHiYHOT roTOBHOCTI
MOMIYJIO) BHKOPHCTOBY€TheA IITpHX-koa afo QR-xom, a mig wac peectpauii
PO3MOPANYMX NOKYMEHTIB — nuiue QR-ko.

lpugh sameepoacenns doxymenma

90. VY pasi Konu eneKTpPOHHHIH NOKYMEHT 3aTBEPIUKYETBCS PO3MOPSIMKEHHSM,
HaKa3oM rpud 3aTeepKeHHA cknafacThes i3 cnosa «3ATBEPJUKEHO», naseu (v
HA3MBHOMY BIAMIHKY) BH/ly JIOKYMEHTA, AKHM 3aTBEP/IKYETECSA CTBOPEHHI TOKYMEHT,
i3 3a3HaYeHHAM JaTH iforo 3aTBEPKEHHA | HOMepa, HATIPHKIA:

3ATBEPDKEHO

PosnopsmxenHs HavanbHHKA
oOnacHol BilickkoBOl agMiHicTpanii
02 Sepesnsn 2022 poky Ne 298

['pudp 3arBepiskeHHs Bi3yanisyeThes Y BepXHBOMY [paBoMy KyTi mepuuol
CTOPIHKH JIOKYMEHTA.

Lani npo suxonanHs doxymenmia

91. BinmiTka npo BHKOHAHHA MOKYMEHTa BHOCHTBCA [0 peecTpauiiiHo-
MOHITOPHHIOBOI KAPTKH BiANOBIAANEHUMH 0cofaMy B MeKax KOMIeTeHIIiT, Ta MicTHT
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cnosa «Jlo cnpasuy, Homep crpasy, a Takoxk KOPOTKI BLIOMOCTI PO i0ro BUKoHaHHS,
HanpuKIan:

Ho cnpasu Ne 03-10
Jluer-Binnosias sig 20.05.2017 Ne 03-10/01/802

abo
Ho cnpasu No 05-19
[TuranHa BHpiLIEHO MO3MTHBHO N1 Yac
renedounoi pozmoeu 04.03.2017

Ocobansocmi ohopmrenns desux eudia doxymenmis
llpomorxoau

92. lpoTokonH cKIanaloTees B eNeKTpoHHif GpopMi Bixnosiano 1o IHCTpy KT 3
1i710BOICTBRA.

93. Y pasi sejlenns ayaiosizyansHoi dikcauii sacinauns sinnosiznmii 3anuc
MIANMHCYEThCH  KBaNihikoBaHUM CNEKTPOHHUM  nianucom abo  yaoCKOHAnEeHHM
CAEKTPOHHUM  nianucoM, mo Hasyerbes Ha  kBanidikoBanomy ceprudikari
ENEKTPOHHOTO MIAMKCY, CeKpeTaps KoJeriaibHoro opraHy (nani — cekperap) abo
YNOBHOBAXKEHOT 0COOM Ta 10AAETHCA A0 NPOTOKONY.

94. T1poTOKO/IH Ta BUTAIH 3 HUX 3aCBI/IMYIOTECH KBAi(iKOBAHOIO €1EKTPOHHOK
MEYATKOI0 abo  YIOCKOHANCHOWO ENEeKTPOHHOIO MEYaTKolo, W0 0asyeThes Ha
kBaniikosaHomy cepTuikaTi eneKTPOHHOT NeuaTKH, YCTALOBH, AKY Haknajac
cnyx0a 1iN0BOACTBA, | HAACHNAIOTLES Y pasi noTpebH 3ainTepecoBanuM yeTaHoBawm,
nocajaosuM ocodam, npauisHukam. [lepenik poscunxn cknanae cexperap.

Cavacboei micmi

95. CnywGoguii smet B enexrpouniii dopmi ohopmmoerses wepes CHCTEMY
C/ICKTPOHHOTO JIOKYMEHTOODIrY YCTaHOBH.

96. [latoto nucTa € nata Horo peectpauii ¥ eyl ginoBoacTsa.
Howxymenmu npo cryxcboei eidpadcenns abo sionyemxu

97. [icas peecTpauii po3nopamKeHHs Npo BiopsKeHHs abo BIAMYCTKY I'OJIOBH
(HauanbHHuKa) oGnacHol aepkasHOl (BIFcbKOBOT) anMiHicTpaLii, nepioro 3acTynuukKa
roJoBM (HavalibHMKA), 3ACTYMHHKIB ronoBW (HauaneHmuka) o6jacHol JlepaBHOT
(BlficekoBoOT) anMinicTpauii, kepisnuka anapaty oBnacol mepskasHoi (BifickKkoBOT)
aamiticTpauii, KepiBHUKIB CTPYKTYPHUX mixposainis anapary obnacHol AepmasHOT
(sificbkoBoi) aaminicTpauii Bignosigansuol ocoboio  ynpasninHs poBOTH 3
nepcoHanom anapary ofnacHoi gepwannoi (Biiickkosoi) aaminictpanii go BiaAiny
iHpopmauifinux TexHonorii anapary o6nacuoi nepxasHoi (Bificbkopor) anminicTpauii
HAICHIIAETLCH 1HGOPMALLif 3riHO 3 AojaTKoM 2 1 BHECEHH BiANOBIAHOIO 3an HCY ¥
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CHCTEMY ENeKTPOHHOrO J0KyMeHTo0Giry crocosHo AeJeryBants MOBHOBAKEHE Y
CHCTEeMI BiJl 0/IHi€T MocanoBoi ocobu 10 iHWOT Ha yac if BIACYTHOCTI.

Miaroroska npockrie enexTponnnx JOKYMCHTIB

98.3a miAroTOBNEHHS TPOEKTY eNeKTPOHHOIO OOKYMEHTa BIAMOBIAATBHUM €
BHKOHABELL JOKYMEHTA.

3a opranizauilo BHKOHaHHA eJEKTPOHHOIO NOKYMEHTa BiAMOBIAAIOTH OCOGH,
3a3HAYEH] B eNeKTPOHHIT pesontouil,

99. [linroToBAeHHA MNPOEKTY €NeKTPOHHOrO NOKYMEHTa 3AIHCHIOETECH 3
YpaxyBaHHAM TAKHX BHMOT:

MPOEKT ENCKTPOHHOTO JOKYMEHTa I'OTYEThCA BHKOHABLIEM JOKYMEHTa B CHCTEMI
ENEKTPOHHOTO JOKYMEHTOOGITY yCTaHOBH;

Y pasi HaABHOCTI CYMPOBIAHUX MaTepianis 10 MPOEKTY ENEKTPOHHOTO IOKYMEHTA
BOHH JIOJAIOTECH /10 HBOrO BUKIIOMHO B eNeKTPOHHIH (opMi (30kpema tabnuuni ta
rpaiudi Martepiany, (oTokonil J0KYMeHTiB, 3aBaHTameHni y cucremy v daiinax
(hopmaTiB, BU3HAYEHHX aKTAMM 3aKOHOIABCTBA);

BHECEHHA J10 MPOEKTY ENCKTPOHHOTO JOKYMEHTA MOCHIAHHA HA NOKYMEHT(H), Ha
BHKOHAHHS AKOTO(HX) CTBOPEHO BIAMOBIAHMIT NPOEKT;

3a3HaueHHA ODOB’A3KOBOIO CTATYCY MNPHIHAYEHHA [IPOEKTY ENEKTPOHHOrO
AOKyMeHTa (iHiniaruBHmii, ingopmManiiinuii, npomixHa BinnoOBIAE Ta in.);

(popMyBaHHA nepeniKy MoOrokyBayiB Ta NIANMCYBAdiB y peecTpaliiiHo-
MOHITOPHHIOBIH KapTui;

nepemik ocif, AKi NOroJXKYHTe Ta BI3YIOTh NPOEKTH PO3NOPALKEHL [OIOBH
(HayanbHuKa) obnacHoi aepiasHoi (BilicbkoBoT) anminicTpalii Ta Hakasis KepiBHHMEKA
anapaty obnacnoi nepxasnoi (BificbkoBoT) aaMiHicTpauii, a Takok NocHiIoBHICTS ix
BI3yBaHHs, BU3HAYaeThes PernamenToM Ta IHCTpyKUicio 3 ainoBoacTsa;

nepeiik ocib, ski MOro[yloTe Ta BI3YIOTH MPOEKTH HaKa3iB KepiBHHUKIB
CTPYKTYPHHX MiApo3linis  obnacHoi JepiaBHOi (Bificekosoi) amminicTpauii,
BH3HAYACTBCA 1X KEPIBHHKAMM;

Y pa3i NiaroToBKHM NPOEKTY BIATIOBiAI HA KOHTPONBHHMIA JOKYMEHT HeoDXiaHo
BKIIHOYMTH 10 [TOMOpKYBaYiB ciy#Oy KOHTpo,

100. Im’s daiina BUXiTHOrO MPOEKTY €EKTPOHHOTO JOKYMEHTE, CYNPOBIAHMX Ta
IHIIHX MATepiajis 0 HOTO MNOBHHHO MATH CTMCIY YyHidikoBaHy Hassy, fKa 4iTKO
BUXOANT i3 NPHHANEKHOCTI BMiCTY haiina, Hanpuknan;:
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Jlucr

CnyxbBoBa 3anucka

Hakas

3MIHK 10 HaKazy

Hoga penakiis nakasy

H1_Tlopsinok (nonomenns, inctpyxiis Tomo)
J2_Tabauus (rpadik, nnan tompo)

Bisysanns ma nozodocennsn npockmis enexmponnix doKyMEHME

101. IToroazeHHs npoexTy eNeKTPOHHOrO J0KYMEHTA NONArae ¥ HOro BI3yBaHHI
YNOBHOBAEHHUMHU 0COOaMM, 3a3HAUEHHMH B PEECTPALliHHO-MOHITOPHHTOBIH KapTwi,
10 3a0e3MevyeTHCA CHCTEMOKO EIEKTPOHHOTO JOKYMEHTO06IrY YCTaHOBM Ha MiacTaBi
CHOPMOBAHOTO — Mepeliky  NOromKyBaviB,  3a3HAYeHHX y  peccrpailiito-
MOHITOPHHIOBIH KapTli,

102, Inopmariis npo noroaKeHHs, BiaxuneHns ado NoBepHEHHS ABTOMATHUHO
BHOCHTBCA 10 peecTpalliiiHo-MOHITOPHHIOBOT KapTKH,

103. [1poeKT enexTpOHHOTO JOKYMEHTA Bi3yeThes ocobaMi, HAsSBHICTb Bi3H SKHX
nepeaAdateHo B pEECTPALiAHO-MOHITOPHHTOBIH KAPTLL, NPH LLOMY Bi3yBaHHA NMPOEKTY
IEKTPOHHOIO JIOKYMEHTA HE 3aTBEPIIKYE 3a3HAYEHUI JOKYMEHT;

NPOEKT — MIANHCYETHCA  KEPIBHMKOM  (MifNHCAHTOM), AKHMil  3aTBepkye
ENEKTPOHHHH JOKYMEHT.

104. He noromxenuii y BiANOBIAHOMY THOPSAKY MNPOEKT eNeKTPOHIIOND
JIOKYMEHTa He Nepe/lacThCs Ha MIANHCAHHS (3aTBEP/IKEeHHH ).

105. YnosHosaxeni ocoGM iHIWKX CTPYKTYPHHX NijpO3finiB ycraHoBH 3a
(pakTOM HAAXOUKEHHA [0 HHX Yepe3 CHCTeMY CNEKTPOHHOID JOKYMEHTOOGIry
obnacHol jiepxaBHoi (BificbkoBol) aaMiHicTpaLlil NPOEKTY ENEKTPOHHOIO AOKYMEHTA
OepyTh y4acTk v HOro onpauioBalii B YaCTHHI, 110 CTOCYETLCH TX KOMIIETEHLIT.

106. Cpolo No3uiLiio 1040 ONPaLbOBAHOTO NPOCKTY ENEKTPOHHOTO JO0KYMEeHTa
YNOBHOBakeHa ocoba 3aliKasleHOro CTPYKTYPHOTO MiAPO3AiTY YCTAHOBH JIOBOLNTE
A0 BIIOMA BIANOBIAANLHONO CTPYKTYPHOrO MiAPO3AINY YCTAHOBH Hepe3s CHCTEMY
ENCKTPOHHOIO NOKyMeHTOODIry ycranosu. Binnosiawa nosuuis mae Gytu uitko
0DIpyHTOBaNOIO, a ¥y pa3i HeoOXIJHOCTI BHKIAnEHa y TeKcTi NPOEKTY ENeKTPOHHOID
JOKYMEHTA B PekMMI BHOpasnens (y Bursndl HOBOT pegakuii Horo okpemmx
MOJIOAKEHE ).

Y pasi BHeceHHs pelakuifiHMX NPABOK A0 MPOEKTY €NSKTPOHHOTO AOKYMeHTa
CHCTEMA eNEKTPOHHOIO JOKYMEHTOOBITY yCTaHOBH:

30epirac NOTOMHY BepCiKd NPOEKTY eNeKTPOHHOrO A0OKYMeHTa (6e3 peaakuiiinmnx
MpaBokK) 3 yciMa HAKNAJeHHMH Ha Hel KBaNi()iKOBAHMMH eNeKTPOHHHMH MiAMHCaMH
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abo  yjnocKoHaNeHWMH  elNeKTPOHHHMM miAnMcaMu, 1o Ba3yioThcs  Ha

KBaJli(ikoBaHOMY cepTH(IKaTi eneKTPOHHOTO nianucy, (W0 NiATBEpPIKYIOTECS) B
apXiBl BEPCiii NPOEKTY eNIEKTPOHHOrO IOKYMeHTa;

CTBOPIOE HOBY BEPCIIO [IPOEKTY ENIEKTPOHHOTO JIOKYMeHTa (De3 kBanidikosaHux
CCKTPOHHHX MIANHCIB ab0 YAOCKOHAIEHHX €NEKTPOHHHX MiAMMCIB, 110 Da3yloTeCH Ha
KBajlidikoBaHOMy cepTH(IKAT] eXeKTPOHHOrO MIAMKEY), AKA CTAE NOTOYHOIO BEPCIEID

MPOEKTY ENEKTPOHHOrO AOKYMEHTa I 0 sKoi 30epiratoThes Bei BHeceHi peaakiiiiui
MpPaBKH.

Yei Bepcii NpoexTy eleKTPOHHOro AOKYMeHTa 36epiraloThes B apxiBi Bepciii vy
peecTpalifiHo-MoHiTOpuHroBil kaprui. Pegarysanns sepciii, 36epesennx B apxisi
peecTpawiiiHo-MOHITOpUHIoBoi KapTku, G10KyeThes. Pesarysanus notounoi sepeil
DAOKYETBCA MiC/Hs 3aTBEPAMEHHS 1OKYMEHTA.

107. IloroazenHa NPOEKTY eIEKTPOHHOIO JOKYMEHTAZ 33 BHKIIOYCHHSM
posnops/ikeHb  TomoBM  (HauanbHMka) obsacuol  gepwasnoi  (BificbkoBOY)
anMIHICTpaUll, Hakas3iB KepiBHMKa anapaty obhacHol jepwasHoi (BilficbKOBOY)
aIMIHICTpauil Ta HAaKa3iB KepiBHUKIB CTPYKTYPHHX Niaposainis obnacHol aepiasHo!
(BIHCHKOBOT) aAMiHiCTpaLlii 3A1IfCHIOETLCS Y MOPSIKY, BHKAaneHOMY Y nyHkTi 103 uie
lueTpykui;

NOroKyBaY, 3a3HadeHui y peecTpaliiiHo-MOHITOPHHIOBIH KapTii, npoTsrom
CTPOKY, BU3HaueHoro y PernamenT! Ta IHCTpykuii 3 AinOBOACTBA 3ane#HO Bil obeaTy
Ta/abo BUJly JOKYMEHTA, Ma€ 03HAHOMHTHCS 3 IPOEKTOM EIEKTPOHHOrO JOKYMEHTa T4
Y pasi HasBHOCTI 3ayBaXeHb BHOCHTE iX 10 NPOEKTY €leKTPOHHOTO JOKYMEHTA,

108.Y pa3sl norojpxeHHs NPOEKTY €NeKTPOHHOTO JOKYMEHTa YMNOBHOBAMKeHA
ocoba, #Ka 3a3Ha4YeHa B PpeeCcTPaLiiHO-MOHITOPHHIOBIH KapTil, BI3YE MNPOEKT
ENEeKTPOHHOIO AOKYMEHTA.

109. ITicns BisyBaHHA BciMa 3a3Ha¥eHMMM B peecTpauiiiHO-MOHITOPHHTOBII
KapTii  NOro/uKyBayaMH CHCTEMA eIEKTPOHHOTO JOKYMEHTOOBITY aBTOMAaTHYUHO
HaJICHIA€ TIPOEKT ENEKTPOHHOTO JIOKYMEHTa HA MiAMHCAHHA 3a3HAYEHOMY B
PeECTPALIHO-MOHITOPUHIOBIH KapTui nianucanTy.

[Opudunna excnepmu3sa po3nopaouozo 0oKyMeHma

10, FOpuanuna exkcneptusa  po3nopaguuX  JOKYMEHTIBE  NPOXOAHTL
eIEKTPOHHIA (HOpMI 3 BHKOPHCTAHHAM CHCTEMH eJIEKTPOHHOrO J0KYMeHToodiry
YCTAHOBH.

I111. 3a pesyneraTaMu IOPHANYHOI EKCIIEPTH3H Y pasi HAABHOCTI 3ayBaXKEeHb 0
NPOEKTY PO3NOPAIHHX JOKYMEHTIB KepiBHHUK ropuan4HOT ciyxOu, abo ocoba, na saxy
B YCTAHOBIEHOMY MNOPAAKY MoKnaneHo o00B’A3KH KepiBHHKA IOPHAHYHOT ciy#OH,
FOTYE B SJIEKTPOHHIA (popMi BHCHOBOK ab0 3ayBaweHHs BianosigHo 1o Pernamenty.
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[12. Bucook alo 3ayBameHHs BHOCHTBCA [0 CHCTEMM eIEKTPOHHOIO
AOKYMEHTOOOIIY yCTaHOBH AK BHYTPilUHii AOKYMEHT, J[Or4YHO [OB A3aHHil i3
MPOCKTOM, A0 AKOTO BiH NIATOTOBNEHHI, 3a MIANHCOM KepiBHUKa OPHAKHYHOT cnyKOH,

abo ocobu, Ha AKY B yCTaHOBICHOMY NOPAAKY NOKiaaeHo oDoB'A3KM KepiBHMKA
HOPHIHYHOT CTYIKOH.

113.Y pa3si Bigeyrocti sayBawens a0 MPOCKTY ENEKTPOHHOIO JOKYMEHTA
KEPIBHHK IOPHAKMYHOT cmywOu, abo ocoba, Ha AKY B YCTAHOBJIEHOMY MOPSIKY
NOKNajleHO 0DOB A3KH KepiBHUKA 10pUIMYHOT CiyKGH, Bilye MPOEKT PO3NOPALHOrO
AOKYMEHTA, CTBOPEHOTO B elekTpouHiii Qopmi B cuctemi enxexTponHoro
MOKYMEHTOOOITY YCTaHOBM.

Hionucanis npoexmie exexkmponnux doxymenmis
llidnucysav

114, ITocanosi ocobu € mianucyBa4amu MPOEKTIB eNEKTPOHHMX JOKYMEHTIB ¥
MENKAX CBOIX MOBHOBAXKEHD.

115, [TinnucyBayeM nNpockTiB  eNeKTPOHHHX JIOKYMEHTIB, 110 aJpecyloThCH
YCTaHOBAM BHLIOTO PiBHA, Ta JOPYYEHb YCTAHOBAM, OPraHizalliaM Ta niinpueMcrsam,
IO HANeHATH 10 CepH YNpasiiuug YCTAHOBH, € KepiBHUK yCTaHOBH abo ocofa, 1o
BHKOHYE HOro o0oB A3KH.

[TianucyBauem 0pOEKTIB  eNEKTPOHHUX  JOKYMEHTIB, 100 HAACHAAKOTHLCA
YCTAHOBAM TOr0 3K ado MHKYOro piBHN, TEPHTOPIANLHOMY OPraHy VCTaHOBH,
OPraHisauisimM Ta NiANPHEMCTBAM, U0 HANCKATL 10 cepn YNpaBiinHs YCTAHOBM, &
TAKOXK JIHCTIB 1100 PO3POBACHHS MPOCKTIB AKTIB € KePIBHUK YCTAHOBM, 3ACTYNHUK
KEPIBHMKA YCTAHOBM 3TiIHO 3 PO3NOAINOM 00OB A3KIB, KEPiBHUK CTPYKTYPHOrO
MiAPO3AiNY YCTAHOBH 3TiIHO 3 BH3HAYEHOIO KOMIeTeHlieo abo ocoba, 1o BHKOHYE
Horo oboB'43KM.

[lignucysadeM NpoeKTiB JONOBIZHMX | ciykGOBUX 3anMCOK € KepIBHHE
CTPYKTYPHOIrO MiJPO3/INY YCTAHOBH 3I1/1HO 3 BHIHAMEHOI KOMMETEHLIcI0 abo ocoba.
IO BHKOHYE Horo ofoB A3KH.

[lignucypaui  nNpoekTiB  €NSKTPOHHMX — AOKYMEHTIB, W0  HAACHIAIOTHCS
NUINPHEMCTBAM, YCTAHOBaM Ta OPraHizalisM, sKi HE HaleXarh 10 JECPIKABHOIO
CEKTOPY €KOHOMIKH, FPOMa/IiHaM, BU3HAYAIOTHLCS |HCTPYKILIEIO 3 AiT0BOACTRA.

I16. He nonyckaeThca nifnucanHs B CTPyKTYPHMX Mifiposainax obaacHoi
nepiasnol  (BIACLKOBOT) aaMiHicTpauil NPOEKTIB eNeKTPOHHUX JOKYMEHTIB i3
3BEpPHEHHAMH Oesnocepennbo 1o BepxosHoi Paau Vipaiuu, MMpesuaenra Ykpainu,
Odiicy [Npesunenta Ypaiun, [pem’ep-minictpa Vepainu, BllE-TIpeM’ ep-MiHICTpIB
Ykpainu, KaGinery Minictpis Ykpainn, Cexperapiaty Ka6inery MinicTpis Ykpainu,
MIHICTPiB, OMHHaI04H KepiBHHLTBO 00NacHOl fepKaBHOl (BlHiCbKOBOT) anmiHicTpaLil,
AKILO [HIIE He nepeadaveno 3aKkoH01aBCTEOM.
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I 17. PekBisuT nianucysaua cknagacTbes 3 HEHMEH}'BEIHHH nocagH ocobH, sKa
NIANHCYE eNEKTPOHHMIT JOKYMEHT, BIACHOIO IMEH i Npi3sBHLIA, HANPHKIAA:

Hupexrop denapramenty Bnacue im’s [TPI3BULLE

I18. [IpoexTH eneKTPOHHUX AOKYMEHTIB MiAMHCYIOTBCH, K MPABHNO, OLHIEH
nocanoBoio 0cobolo, a ¥ pasi, KONM 3a 3MICT TIPOEKTY €NEKTPOHHOTO AOKYMeHTa
BIANOBINANBHI Kinbka ocib — aBoma abo Ginblie nocanoBuMu ocoBamu. an LbOMY
pexmzum MOCAN0BHX OCIO-NiAMHCYBa4iB PO3MILLYIOTHCA OJMH Mijl OHNAM BiANOBIAHO
10 nianopsakosaxocti oci6. Hanpuknag:

Hupexrtop HenapramenTy Bnacue im’s TTPI3BUILIE

["onoeH#uit Gyxrantep Baacue im’a [IPI3BUILE
abo

["onosa komicii Bnacue im'a [MPI3BUILE

Cexperap xomicii Bnacue im’a ITPI3BHILLE

119,V pasi nianucaHHs NPOEKTY CHINBHOTO ENEKTPOHHOIO JOKYMEHTA KiNTbKOMa
ocobaMu, AKi 3afiMalOTh OHAKOBI Mocaam, iX PeKBI3HTH PO3MILIYIOTECS HA OJHOMY
PIBHI, HANpPUKNaN;

["onosa obnacuol nepimasHol I"onosa obnacHol paan
ajMiHicTpauii

Bracue im’s [1PI3BULLE Bnacue iv’a [IPISBHLLE

120. ¥ pa3l BiacyTHoOCTI nocafoBoi ocoOM, sAka MIANHCYE eleKTPOHHHH
JOKYMEHT, PEeKBI3MUTH #KOI 3a3Ha4eHO Yy [POEKTI ENeKTPOHHOro [OKYMeHTa,
BHKOHABLEM NMPOECKTY CTBOPKETLCA HOBHH NMPHMIPHHK MPOEKTY, B AKOMY 3MIHIOIOTHCH
NHLIe PEKBI3HUTH MIANUCYBaya, nicis Horo BIANOBIAHMA NPHMIpHHK €3 NOBTOPHOIO
MOro/KeHHs BHOCHTLCS Ha Mianuc ocobi, mo BUKOHYE T 0608 s3Ku.

T'onosa (navanrenux) obrackol depxcasnoi (silicokoeol) adminicmpayii

1Z1. ¥ pa3i kou nianucyBavyeM eleKTPOHHOTO JOKYMEHTA € roJioBa (HavajlbHUK)
obnacHol aepxasHOT (BilickkoBOT) anMinicTpallii, NOro/KeHWI MPOEKT €NEKTPOHHOTO
AOKYMEHTA Ha[IXOAHTh JI0 Y I0BHOBAXKEeHOT 0coOM, 110 opraHizoBye Ta 3abe3neyye ioro
poboTy.
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122. YnopHosaxkena ocoGa ronosd (Hauanshuka) obrachoi NepKaBHOl
(BificbKkOBOT) aamMinicTpauii:

MepeBipse MPOEKT eIEKTPOHHOTO AOKYMEHTA Ha npeamMeT HOro BiNOBIAHOCTI
BHMOraM Womao NiiroTOBKH BUINOBIIHAX MPOEKTIB;

nepesipAe AACHICTL yCiX HAKNAIEHMX HA MPOEKT eNeKTPOHHOIO NOKYMEHTA
KBaIi(hiKOBAHMX ENEKTPOHHMX MiANHCiB 260 YI0CKOHANEHHX eNeKTPOHHHX TiNHCIB,
Ul DasyloTbes Ha KBanidikosaHoMy cepTH(pikaTi eneKTpoHHOro MiANMHCY;

BH3HAYa€ NPOCKT eJIEKTPOHHOrO JOKYMEHTA TAKHM, WO MIJUIArAc [11ANHCaAHHIO T4
nepenae Horo rosioi (HavanbHuKy) obnacHoi nepikasHoi (Bificbkosol) agminicTpauii
Ha MiANMUe,

123.Y pasi konu ronoea (HauansHHK) obnacuoi mepwkaBHoi (BifickkoBoi)
anMinicTpauii abo ynosHosaxkeHa oco0a ronoeM (HayansHuKa) obnacHoi JlepiKaBHOT
(BiHCbKOBOT) anMiHicTpalii BHOCHTH [0 NPOEKTY ENEKTPOHHOrO [OKYMeHTa
pesakuiiiii NpaBKH, CHCTEMa eeKTPOHHOID I0KYMEHTOOBIry yCTaHOBH ABTOMATHYHO
CTBOPIOE HOBY BEPCII0 MNPOEKTY ENEKTPOHHOrO AOKYMEHTa, SAKWil miansrae
NOTOJIKEHHIO 3 YpaxyBaHHAM BHMOT, BU3HAYCHHX NYHKTOM 99 wiel luctpyxuii.

124. [licna  nignucanHs JOKyMeHTa To/0BOK (HavyalbHHKOM) ofnacHoi
nepxasuoi (eificbkosol) aaminicTpauil B enektponniii Qgopmi BiH aBTOMaTHYHO
peecTpyeTbCsl B CHCTEMI @IEKTPOHHOrO JOKYMEHTooOIry Ta HajicuiacTbes Y
BH3IHa4enuii uiero [HeTpykuielo cnocif.

ITionucanns npoekmy eaexmponHo2o 0OKyMeHma nEPUuM 3acmyniuKoM 201061
(HauaALHUKA), 3aCmMyNHUKamMu 20106U (HaanshuKa), kepigHukom anapamy obaackol
depacasnol (silicbrosol) adminicmpayii, KepigHuxamu cmpykmypuux nidpozoinie
obnacnoi depicasnor (siticeko6ot) adminicmpayii ma iF anapamy

125.Y pasi konM mignucyBaueM NOKYMeHTa € MEpIiHA 3aCTYMHMK TOIOBH
(HauanbHHKA), 3aCTYNMHWK rofoBH (HavalbHHKa), KepiBHHK amapaty ofnacHoi
nep#asHoi (BicbKOBOT) anMiHicTpauil, KepiBHHK CTPYKTYpPHOTO migposniny obnacHoi
nepxasHoi (Bilickkosol) aaminicTpauii abo ii anapary BiANOBIAHMI enekTPOHHHMI
AOKYMEHT ITiCJI5 NOFOIKEHHS B YCTAHOBAGHOMY [HCTPYKUIEIO 3 IiN0BOACTBA MOPAIKY
HAAXOAMTh YCPe3 CHCTEMY EIEeKTPOHHOro [AOKYMeHToobiry Ao signoBigHoro
nignucysava abo ynosHosakeHoi 0cobH, 110 opradizosye Ta 3abeineuye fioro poboTy,
a y pasi KOJH NLAMUCYBayeM JIOKYMEHTA € KepiBHHK CTPYKTYPHOrO Mifposiiny
obnacHoi jiepxasHoi (BilicbkoBol) aaMiHicTpauii abo ii anapary — Geznocepe/Hbo 10
BLAMOBIAHOrO nignucysava.

126. Biaxunennit nianucyBayeM NPOEKT NOBEPTAETHCH CHCTEMOIO €/1eKTPOHHOTO
AOKYMEHTOODIrY #oro po3poDHHKY i3 3a3HAYEHHSAM BMOTHBOBAHOT MpPHYHHH
BIIXMIEHHS.
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Ocobaueocmi nozodaicens NPOERMIB €ACKMPOHRUX DOKVMEHMIR

127. INpouenypa MOTrOAAEHHA NPOEKTY ENEKTPOHHOIO  JIOKYMeEHTa
KOHTPO/IIOETLECA HOrO BUKOHABLIEM, 4 ¥ pazi Horo BifcyTHOCTI — 0c00010, AKa BHKOHYE
Horo oboB’ A3KK.

128. ¥ pa3si HaAXOIKEHHSA NPOEKTY eNeKTPOHHOrD JIOKYMEHTA HA [OroKeHHH
NOTO/KyBaY NOBHHEH O3HAHOMMTHCH i3 3MICTOM TNpPOEKTY, 34BI3yBATH TNPOEKT
C/IEKTPOHHOTO A0KyMeHTa (Y pasi 3rofH i3 3anponoHOBAHOIO peakilielo TEKCTY
[IPOEKTY ENEKTPOHHOTO JOKYMEHTa) abo BHECTH 3ayBaKEHHA Ta MPONO3HILIT 10 HBOTO.

129. 3aysaxenus i NPONo3ULIi 10 NPOEKTY ENEKTPOHHOTO NOKYMEHTA, 1110 MaloTh
y3aranbHeHWH (KOHUENTYaJbHHIl) XapakTep, MOMKYTh BWKIANATHCH B OKpeMoMYy
KOMEHTaPpi, 110 BHOCHTHCA 10 PECCTPalliiiHO-MOHITOPHHTOBOT KapTKH.

130. 3ayBakeHHs | nPoNo3uuil 10 NPOEKTY ENESKTPOHHOTO JOKYMEHTA BHOCATHCS
B POKUMI peaKUIfHKX npaBok Ge3nocepesiHso 0 TEKCTY MPOEKTY eleKTPOHHOIo
JOKYMeHTa abo BHAINAIOTLCA WPHHTOM YK KOJNLOPOM, BiAMIHHMM Bia wpudTy uuH
KO/IbOPY OCHOBHOI'O TEKCTY NPOEKTY €NEKTPOHHOIO JIOKYMEHTA, Ta i3 3asHAYEHHAM
aBTOpa BUIMNOBIAHHX TPABOK (PEKHUM BHIIPABIEHHS ).

131, 3ayBaskeHHst | nponosHuil [0 NPOEKTY PO3NOPANYOro JOKYMEHTa,
CTBOPEHOIO B ENEKTPOHHIH (opMi, 1010 BiANOBIAHOCTI YHHHOMY 3aKOHOJABCTBY
MaiOTh BHOCHTHChL KEpiBHHKOM OpPHAMYHOI ciykOH, abo ocofol0, Ha sKy B
YCTAHOBNEHOMY TOPAAKY NOKNaneHo o00B A3KHM KepiBHHKA IOPHAMYHOT cnymOH, i3
3a3HAYEHHAM KOHKPETHHX HEBIANOBIAHOCTEH, crateil, nyHkTiB Towo abo mae
Ha/JaBaTHUCA BIANOBIAHUI BapiaHT pellakiiii TEKCTY, 0 AKOro € 3aVBaKEHHS .,

132, TloromkyBsau  Bi3ye MNpPOEKT eNeKTPOHHOrO JOKYMeHTa JHuie Yy pasi
BIJICYTHOCTI B HBOIO 3KOAHHX 3ayBawmeHb. [lorommenuil npoext eJIeKTPOHHOTO
JOKYMEHTA aBTOMaTHYHO [ePENAETLCA HACTYMHOMY MOTOKY Ba4y 3TiAHO 3 NepesikoM
NOrOAY BA4IB T2 NIANHCYBaYiB, 3a3HAYEHHX ¥ PEECTPaLITHO-MOHITOPHHIOBIH KapTii.

[Torozkennsa i3 3ayBameHHAMEH HE JONYCKAETHCA.

[33.Y pazi BHeceHHa Oynb-AKMX pellakUifiHUX NpaBOK A0 [POEKTY
€IEKTPOHHOTO JOKYMEHTa CHCTeMa eNEeKTPOHHOIO [MOKYMEHTOooOIry yeTaHoBM
aBTOMaTHYHO BIAXWISE HOro 3 MOTO[KeHHs T4 MOBEPTAE MPOEKT ENEKTPOHHOTD
JOKYMEHTa BHKOHABLIIO.

134. Bukonasenp NpoexTy eNeKTPOHHOIO JAOKYMEHTA MiCAs NoBepHeHHs Homy
BIIXMJIEHOTO MPOEKTY JAOKYMeHTa 31ificHIOe HOro JOOMNpauroBaHHA, 38 pe3yabTaTaM
AKOro:

npuiivae (NoBHICTIO abo YacTKOBO) HAlaH! 3ay BaXKEHHS, NPONO3ULIT, peaakiiiini
NpaBKH Ta HAACHIIAE HA NOBTOPHE NOTOMKEHHA HOBY BEPCIH) NPOEKTY CICKTPOHHOIO
JNOKYMEHTA,
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BMOTHBOBAHO BIJIXWISE HalaHi 3ayBaKeHHs T4 MPONO3MLIT i3 3a3HAYCHHAM
miacras y amnnmnnumy KOMEHTApI, 0 BHOCHTHLESA JI0 PEECTPALI HHO-MOHITOPHHTOBOT
KapTKH, Micng 4oro MOBEPTAE NPOEKT ENEKTPOHHOIO AOKYMEHTA Ha MOrOMKEHHS Y

nonepeaid Horo penakuii Ges neobxinHocTi fioro NMepeBi3yBaHHA NOTOMKYBA4AMH
AKHMH TIPOEKT Oyn0 norojxeHo.

¥

135. Toroaxysay, SKHM OTPHMaHO NPOCKT EIEKTPOHHOIO JOKYMEHTd, NOBUHEH
Horo noroguTH abo NOBEPHYTH i3 BMOTHBOBAHHMH 3ayBAXKEHHAMM Ta NPONno3HLigMu
NpOTATOM CTPOKIB, BH3HA4eHHX Pernamentom abo Inctpyxuieio 3 ninosogerea.

136. K110 y no3unilisx rosoBHOrO BHKOHABL Ta CITiBBMKOHABLS € po30i#KHOCTI,
AKI He MokyTb OyTn BperynboBaHi Ha pisni (axiBUiB BIXMOBIAHHX CTPYKTYPHMX
MiIPO3AINIB YCTAHOBH, FONOBHUI BUKOHABELLE iHILIOE MPOBEACHHS Y3rOLKYBaIbHHX
Hapaj Ta KOHCYIbTALliH 3 Y3roikenHa po3bikHOcTell Ha pisui kepiBHMUTBA
BIAMOBIAHHX CTPYKTYPHMX [iApO3AiniB ycTaHoBu. Pesynsratd y3rojKyBanbHoi
Hapaid O(OPMIIOIOTECA MPOTOKONOM, HKWH TOTYE Ta BHOCHThL B CHCTEMY
C/IEKTPOHHOIC JOKYMEHTOO0OIrY BHKOHABEUbL MPOEKTY, AK JIOTIYHO MOB A3aHMi i3
AOKYMEHTOM, L1010 SKOrO CKIHKANACH Y30y BakHA Hapa/ia.

3a3navenuii NPOTOKON BI3YEThCS B CHCTEMI €NEKTPOHHOrO AOKYMEHTOOGIry
BCIMa YYaCHMKaMH Hapaau Ta MiJNHCYEThCA KepiBHUKAMH CTPYKTYPHHX MiApo3inie
YCTAHOBH, ¥ AKUX OynH po3GimuocTi.

Peectpaniiino-MOHITOPHHTOBA KapTKa 3ApPEECTPOBAHOIO MPOTOKOAY MICTHTE
MOCH/IAHHA HA eNEKTPOHHUH JOKYMEHT, 1100 AKOT0 HOro 6yJI0 CTBOPEHO.

HomosnenocTi, JocarayTi nia vac y3rokyBaibHOI Hapaau Ta BHKnajeHi y ii
NpoTokodi, € o00OB’A3KOBUMH NS BHKOHAaHHA BCIMa Y4YacHMKaMH [poLecy
Noroa#eHHs po3tinHOCTEH.

[37. [TpOEKT eNeKTPOHHOTO JIOKYMEHTA BBAMAETLCA OMOKEHHM Ta MOKe OYTH
MIANHCAHUI JHIEe micna Toro, Ak Horo Oy/je 3aBi30BaHO BCiMa NOroMKYBavaMH,
3a3Ha4eHHMH B PEECTPALIiHO-MOHITOPHHTOBIH KapTili.

OcobauBoeti NiAroTOBKH 1eIKHX BHIB €/IEKTPOHHHX A0KYMEHTIB

llpoexmu posnopsaddcens (naxaszie) eonosu (havanshuxa) obaacioi deprcasnoi
(silicokoeol) adminicmpayil, npoexmu wnaxaszie repienuxa anapamy obiacHol
depoicasnol (eilicoko6oi) adminicmpayii ma kepienuxie cmpykmyprux niopozdinia
ofriacnol depacasnol (Gilicekosol) adminicmpayit

138. Tonosa (nauansnuk) odnackol nepxasnoi (BifickkoBol) agMinicTpauii suaae
po3nopsjenHHs (Hakasu), a KepiBHHK anapaty obnacuol nepsxagHoi (BifickkoBoi)
anMmiHicTpauii Ta KepiBHMKM CTPYKTYPHMX mNigposainis obnackoi nepikaBHOI
(BilickkoBOT) aamiHicTpauii — Hakas, WIAXOM [POCTABIAHHA KBanidikosanoro
CIEKTPOHHOIO nianucy abo yI0CKOHANEHOro eNeKTPOHHOrO MianMey, 1o GasyeThes
Ha kBajiikoBaHOMY cepTH(IKATI e1EKTPOHHOrO NiNMHEY.
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139. Tlpoektu  posnopskens/Hakasis roryiotecs Ta NOrOAKYIOTHCH B
CNEKTPOHHIA (OpMi BIANOBIAHO M0 3araibHHX BHMON MIAFOTOBKH Ta MOroI#KeHHs
MPOEKTIB ENEKTPOHHHUX JOKYMEHTIB, BUIHAYEHHX 11i€i0 [HeTpykuiew, Ha Gnauxy, wo
ABTOMATHIHO TCHEPYETBCA CHCTEMOID EIEKTPOHHOTO AokymeHTo0DIry obnsacHol
ACPAABHOT (BIHCHKOBOT) AIMIHICTPAllil 3 YPAXYBAHHAM BHMOT, BH3HAYEHMX y
PernamenTi Ta Inctpyxuii 2 ninosomcrsa.

140. Ilepen nopanusm wa nianuc ronosi (HauaneHuKy) obnacHoi nepkapHOi
(BificokoBOI) aamidicTpauil npoekTy posnopsmKeHHs (Haka3sy), skuil nignarae
NepaBHii peecTpallii, poapoGHHK NPOCKTY PoO3NOPsIKeH HS (Hakasy) apykye Horo i3
CHCTEMH  €eKTPOHHOrO JIOKYMEHTOODIry pa3soM i3 3reHepoBaHHM CHCTEMOIO
ENEKTPOHHOIO JOKYMEHTOOGIry GnankoM, Ha SKOMY Bisyanisyerses (nicas Texuiunoi
FOTOBHOCTI MOy J151) aBTOMaTHYHO cpopmosanuii QR-kox.

Ha posgpykopaHomy npoekti posnopsaskenus (uakasy) roiosu (HauanbHMUKA)
obnacHoi sepiaBHOl (BificbKOBOT) aaMiHicTpalii BUMaraeThes Jiuie MpoCTaBIeHHS
BIIACHOPYYHOI Bi3M KepiBHHKa fopugHuHol ciyx6u, abo ocobu, Ha AKY B
YCTAHOBIEHOMY NOPALKY NOKNa1eHo 0008 A3KH KepiBHHKA IOPHAHYHOT ciykOu.

OcofrnusocTi ohopMieHHs [IPOEKTIE HOPMATHBHO-TPABOBMX aKTiB oGiacHol
llepiaBHol  (BliiCbKOBOT) aamidicTpauil, ski nignAraroTe AepkaBHili peecTpanii,
BH3HAuYeHO [HCTPYKLICIO 3 AIN0BOCTBA.

141. [Mignmucanns po3nopaukens/Hakasis 3 HCHIOETLCS B eIeKTPOHHIH Ta y pasi
HeoOXIAHOCTI nanepoBii popmi.

Haxasu 3 anmiHicTpaTHBHO-roCNONAPCHKHX THTAHL FOTYIOTHCH Ta NIAMHCYIOTHCS
NHILE B €NEKTPOHHIH dhopmi.

142. PosnopsjkeHHA/HAKA3M  pEECTPYIOTbCS B CHCTEMI  €NEKTPOHHOTO
AokymeHToobiry. [lpm  usomy Ha nanepoBHii  NpUMIpHHMK  BiANOBiAHOTO
PO3MOPAIMKEHHA/HAKASY [POCTABNSETLCA HOMEp Ta fJara peecTpauii, aki 6Gymo
MPHCBOEHO B CHCTEMI ENIEKTPOHHOIO JOKYMEHToO00Iry.

Posnopa/pkeHHs/HaKasn HyMepylOThCH y MOPAAKY 1X BMAAHHA Y Mexax
EaANEHIapPHOrQ poKyY,

PosnopsjkeHHs/HakasH 3 OCHOBHOI  HiANBHOCTI, 3  aAMiHICTPaTHBHO-
FOCMoAapChKHX Ta 3 KaJIPOBHX MHUTaHb MalOTh OKPEMY MOPSAIKOBY HYMepalliio.

[43. O3nafioM/IeHHs NMpPaUiBHHKIB YCTAHOBH 3  pPO3MOPAUKEHHAM/ HAKAZOM
3AIACHIOETLCA B €NeKTPOHHIN (opmi.

Hosenenns  posnops/okeHHs/Hakasy [0 BijoMa KepiBHHUTBA o0ONacHOi
aepxasHoi  (BiHcekoBol) aaMiuicTpaunii, CcrpykTYpHMX nijaposninie  obnacHoi
AepraBHoi (BiHicbkoBoi) aaminicTpauiil abo 11 anapary 3aificHioeTscs 3acoBamu
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CHCTEMH CJIEKTPOHHOTO J0KYMEHTOODIrY BiAnoBifHO A0 pPO3paxyHKy HAACHIAHb,
AKHHA NIArOTOBNIEHO PO3POBHHKOM.

_ Hosenenns posnopsjpkenns/Hakazy 10 BigoMa MPAUIBHUKIB  CTPYKTYPHHX
mﬂ::ﬂ;miniu obnacHol aepwasHol  (BifichkoBol) agMmiHicTpauii Tta 1 anapary
AAIHCHIOETLCSA LIIAXOM HAKNANAHHA eIeKTPOHHOT Pe30mouil KepiBHUKA CTPYKTYPHOIO
nigposiiny obnacnoi pepwasnoi (BifichkoBof) aaMinicTpauil abo T anapary «/lo
BilOMa», «/lns o3HalomneHHa».,

144. OsunaliomyieHHs npaniBHUKa YCTAaHOBM 3 PO3MOPAIKEHHAM/HAKAZOM 3
KaZApPOBHX [MHTaHb, LWIOAQ AKOrO BiH cTBOpeHuil, 3aificHIOETECA 3acobaMu cHETeMH
CNEKTPOHHOIO AOKYMEHTOODIry 3 BHKOPHUCTAHHAM KBali(iKOBAHOr0 ENEKTPOHHOMO
nianuey  abo  YA0CKOHANEHOrD  eNneKkTPOHHOTOo MIAMACY, o OasyeTses  Ha
KBaniikoBaHoMy cepTuikari e1eKTPOHHOrO MANKeY, BiANOBIAHO! NocanoBoi 0cobH.

Criasni posnopaosxcennia/nakasu yemanoe

145. Odopmnenns  cninbHOrO  PO3NOPMIUKEHHA/HAKAZY  KINBKOX  YCTAHOB
BH3HAYAECTLCH |HCTPYKUIEIO 3 INOBOACTBEA.

V. MoHiTOpHHT 3a cTanoM BHKONAHHS YHPABTIHCHKHX pillleHb

146. MOHITOPHHI BMKOHAaHHA YNPaBNiHCLKMX PILICHb € CKIAJ0BOK CHCTEMH
KOHTpoo B obnacHiil aepwkaBuiil (BifickKoBii) aamimictpauii ta npoBoguTsCs 3
METOIO HAMMAAY 32 BHKOHABCHKOIO JHCLIMIIIHOO.

147. MouiTopuur Bknouae B cebe GesnepepBHe CNOCTEPEKEHH 3a MPOLIECOM
BUKOHAHHSA YNPABIIHCLKHX PILIEHL TA BHABICHHA BIAXUIEHE Bi/| BU3HAYCHUX CTPOKIB
BHKOHAHHS iHAHKATOPIB.

148. MoHITOpHHT BHKOHaHHS YIPABIIHCBKHX PilleHb 31iHCHIOETLCH Cy#kb0I0
KOHTPOIO 33 JOMOMOrOI0 CHCTEMM  MOHITOPHHIY, IHTErpoBaHol B CHCTeMmy
CIEKTPOHHOIO JOKYMEHTOODIrY YCTAHOBM Ha OCHOBI JaHMx 3 peecTpauiiino-
MOHITOPHHrOBOT Kaprku. Binnosinna cucrema 3abesnedye onepatusuuii 1octyn o
Beiel IHpopmauil npo craH BUKOHAHHA OyAb-AKOr0 [OKYMEHTa, WOAO SAKOrO
IAIACHIOETBCS MOHITOPMHT TA METOHYHHIT aHANI3 BUINOBLHMX IaHHX.

149. Monitopunr nposoautecs wasxoM 36opy, ofpobku Ta cucremaThsauil
indopManii Npo CTaH BUKOHAHHS YNPaBNiHCHKMX PpillleHb 33 BH3HAMCHUMM
HIHKATOPaMH,

I50. InainkatopaMu craHy BHKOHAHHS YNPABAIHCHKHX pillleHb € MOMEHT
3AKIHYEHHA BH3HAYCHMX [il, HANPHKIaA: HaKNafeHHs CNeKTPOHHO! pelomoLil,
CTBOPEHHA JIOKYMEHTA, MOro/UKeHHA JOKYMENTA, MiINHCaHHA JOKYMEHTA, peecTpallis
Ta BINPaBieHHs TOKYMEHTa TOLLO.

151, Inpukatopu, CTPOKH BUKOHAHHS (HAHKATOPIB TA M Aaui, HeoGxiani U
MOHITOPHHTY B YCTaHOBI, BHOCATLCA 3A0@KHO Big 0OPaHOro crarycy NpH3HaYeHHs
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AOKYMEHTA 10 peccTpaliiino- MUHLT{)pHHI"ﬂEBI KaPTKH Cnyx00i0 AiN0BOACTEA TTijg Yac
BXIJIHOT peecTpauii JOKyMeHTa, KepiBHHKOM — mi 4ac MEPBHHHOIO po3raaay ado
BHKOHABLEM JOKYMEHTa — Mijt Yac ioro cTBopeHHs,

152, SIkimio NOKYMEHT MICTHTh Kinbka OKPEMHX YINPaBNiHCbKHX 3aB/AHD,

MOHITOPHHI BHKOHAHHA UMX 3aBOaHb 341HCHIOETHCH B OIHI peecTpauiiiHo-
MOHITOPHHIOBIH KapTLi.

153. MMicns  3asepuwieHHs poBoTH  HAal  JOKYMEHTOM 10 peecTpauiiHo-
MOHITOPUHTOBOT KapTKM BHOCMTBCH BiAMITKA Npo 3aBeplUieHHA HOro BUKOHAHHA
(IHAMKATOp  3aBepIIeHHS BUKOHAaHHS) Ha nigcrasi  cratycy MPH3IHAYeHHA
3apeECTPOBAHONO MNPOEKTY ENEKTPOHHOrO JoKymeHTa. BiaMitka npo sasepluenms
BHKOHAHHA IOKYMEHTA CBIZIMHTB MPO Te, 110 pobOTY Hajl JOKYMEHTOM 3aKiHUeHO.

154. Opranizauis  po0OTH 3 KOHTPOMO 338 BHKOHAHHAM JIOKYMEHTIB Ta
MOHITOPHHI CTAHY BUKOHAHHS YNPABAIHCLKUX Pilllens 3AifcHIOETLES ¥ BiINOBIAHOCT]
J10 BUMOT, BcTaHOBNeHHX Pernamentom Ta lHeTpykuiero 3 ainosojerTea.

155. CTpokn  BHKOH@HHS  BHYTPILIHIX  JOKYMEHTIB  OOYMCIIOIOTBCH B
KaneHIapHUX AHAX, MOYHHAKOYH 3 1aTH peecTpallll, a BXIAHHX — 3 JaTH HaIX01KeH s
(nocTaBkM vepes cucTemy B3aemojlii) aGo 3 gat HAaCTYMHOro podoYoro AHA y pasi
HaIXOMKeHHS (JOCTABKK) NOKYMEHTA Nicns 3akiHueHHs poboyoro AHA, ¥ BHXIZHI,
CBATKOBI Ta HepoOo4il JHI.

Slkiio ocrTanHiil 1€HL CTPOKY BMKOHAHHS JIOKYMEHTA NpHMagac Ha Hepoboumii
JAeHb, CTPOKOM BHKOHaHHA NOKYVMEHTA BBAKACTBCH MEpILWi pﬂﬁoqui«i JeHb Michs
HACTAHHA CTPOKY BHKOHaHHA,

156.Y pasi 3MiHM CTPOKIB BHKOHaHHS IHOMKaTopa Yy peecTpauiiio-
MOHITOPHHTOBIH KapTUi NpOCTaBAACTBCA HOBWI CTPOK BH3HAYEHOrO IHAMKATOpa Ta
3a3HAYAETLCA NPHYHHA HOrO 3MiHH, AKI BHOCATHCH YIOBHOBAKECHOK 0CO00I0 ¢y #kOH
KOHTPOITIO.

[57. [lepesipka cTPOKIB BHKOHAHHS [JOKYMEHTIB NPOBOAMTLCA 3a BciMa
IHAMKATOPAMH MPOXOJUKEHHA JOKYMEHTA [0 3aKiHYEHHS CTPOKY HOro BHKOHAHHSH ¥
MOPAJKY, BU3HAYEHOMY [HCTPYKLIEIO 3 N110BOCTBRA.

158. Tlopanok Ta TepMiHM 3HATTA AOKYMEHTIB 3 KOHTPOJKO Ta NpPHNMHEHHS
MOHITOPHHTY BH3HA4YaeThCA PernamenTom Ta [HCTpyKui€io 3 AinoBojacTsa.

159. Jlani npo BHKOHAHHA JOKYMEHTA Ta NPHIHHEHHA MOHITOPHHTY BHOCATBHCH
70 PeEcTpauiiHO-MOHITOPHHIOBOT KapTKH  YINOBHOBAXEHOWO o0cobow  cayxiu
KOHTPOJTIO,

JokymeHT mowe OyTH 3aKpHTHI «/10 Cchnpasu» JHLIE [icihs BHeceHol Jo
peecTpauiiiHOT-MOHITOPHHIOBOI KAPTKH BIAMITKH NP0 MPHIIHHEHHA MOHITOPHHTY.
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Indhopmayiiino-dosiokosa poboma 3 ENEKMPOHHUMU DOKVMEHMAMU

160. Indopmatiifino-nopiaxosa pofora 3 enekTPOHHHMM NOKYMEHTaAMH TIONATae

B TOWYKY HEOOXIAHMX NOKYMEHTIB 3 BHKOPMCTAHHAM CHCTEMM ENEKTPOHHOIO
JOKYMEHTOOBITY YCTaHOBH.

161. ina ninBHuieHns edexTuBHOCTI poBOTH MOLWIYKOBOT CHCTEMM Yy CHCTeMi
€MeKTPOHHOTO JOKYMEHTO0GITY iCHYIOTH TaKi JOBIAHHKH:

3 MUTaHk disabHocTI o6nacHol aepxkasHol (BilfcskoBOL) aJIMiHIcTpauii;
BHIB IOKYMEHTIB;

KOPECNoOHOEHTIB;

Pe30JIHOLLI;

BHKOHABLIIB;

PE3YALTATIB BHKOHAHHS [OKYMEHTIB;

HOMEHKIIATYPH CrpaB Ta iH.

162. TowykoBa cHCTeMa CHCTEMH ENEKTPOHHOIO AOKYMEHT0O0BIry 3aificHioe
MOUIYK 38 KOHTEKCTOM (KJIHOYOBUM ¢J10BoM abo (pa3olo) eleKTpOHHOTO N0KYMeHTa,
BH/IOM €IeKTPOHHOrO [OKYMEHTa, HOro 3aroloBKOM, HOMEPOM Ta JaTol Horo
peecTpaull, Horo po3podHHKOM TOLLO.

VI. Cueremarusauin ta 36epirannsa 1oKkymenTris y ainosoacrsi
(esodumoes & Oio nicas mexwivHoi 2omoanocmi Mooyaa)

Ckananenus HOMEHEIATYPH CnipaB

163. HomerknaTypa cnpap npu3HaveHa Juis BCTAHOBJIEHHS B YCTAHOBI €JHHOTO
nopsaaky ¢opMmyBaHHA cnpaB AnNA JOKYMEHTIB, CTBOPEHMX Y eNeKTpOHHiH Ta
naneposid (opmax, 3abeznedeHHs ix 00Ky, ONEPATHBHOTO MOWYKY AOKYMEHTIB 3a
iX 3MICTOM | BHOOM, BH3HAYeHHS CTPOKiB 30epiraHHs crpaB i € OCHOBOK a1d
CKITaZIeHHs OMMCIB crpae noctilinoro ta tpusanoro (nouan 10 pokis) 36epiranus, a
TaKkox A7 00niky cnpas Tumyacosoro (a0 10 pokie BKnuHO) 36epiranus.

Jo noMeHKnaTypH cOpaB BKIKYAKITLCA HA3BH CIpas, wo (popMylThea Ta
BiroOpaxaloTe yci eranu pobBoTH, ska JOKyMEHTYeThes B o0nacHiil gepimasHiii
(BificbKOBIH) amMiHicTpauii.

Crpoxku 30epiraHHs JOKYMEHTIB (HANEKHICTE [0 CrpaBu) BH3IHAYAIOTHCA
[lepenikoM THMOBHX JOKYMEHTIB, L0 CTBOPIOIOTBCS MMijl 4aC AiA/bHOCTI JepKaBHNX
OpraHiB Ta OpraHiB MICLUEBOr0 CAMOBPANYBAHHA, IHIUIMX HOPHAHYHHX ocib, i3
3a3HA4YeHHAM CTPOKIB 30epiraHHs I0KYMeHTIB, 3aTBepIKeHHM Hakazom MinicTepcTsa
tocTHiil Yikpainn Bif 12 keiTaa 2012 poky Ne 578/5, sapeectposanum y MinicTepeTsi
roctuuli Ykpainu 17 keitha 2012 poky 3a No 571/20884.

164, ApXiBHHM MIZAPO3iJ10M YCTAHOBH CKNAaNaEThCA TA BEIETHCA HOMEHKIATYpa
CIIpaB YCTAHOBH.
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165. HomenknaTypa cnpas crpykrypHoro miaposainy obnacHoi aep:kaBHOL
(BificbkoBoi) anminictpauii abo i anapary crsoplocThes B eNeKTPOHHIN (opmi
(nonarok 3) ocoGoio, BiANOBIAALHOIO 3a AINOBOICTBO B CTPYKTYPHOMY Mijipo3/ini
obnacnoi nepxasnoi (BificbkoBol) anmimicTpauii abo Ti anapary, He mni3Hiwe
|5 aneronaza noTouHOro poky.

Homenknarypa cnpas eTpykTypHOro niaposainy anapaTy obnacHol nepwxasHoi
(BificbKOBOT) anMiHicTpauii noromkyeTsea i3 apxXiBHUM Migpo3aiNoM amapary
oGnacuoi aepasHol (BificbkoBoi) amminicTpanti,

Bisyamisaiia HomenxiaTypH cnpas crTpyktypHOro misposginy o6nacwoi
AepxaBHOl (BIHCHKOBOT) anmimicTpauil Ta 1 anapary 3ailcHioeTses 3a (popmoilo,
BH3HAYEHOIO [HCTPYKIIED 3 AINOBOACTEA.

166. MeToauyna jgonomora y cknageHHi HOMEHKIATYPH COpaB HaJAaeThCs
apXIBHHM MiZpO3/1inoM yeTanosu abo nocazonoio 0cob0i0 YETAHOBH, BIANOBIAAILHOI
33 BEJIEHHA apXiBy.

167. 3Benena  nomeHknarypa cnpas  obnachol jepwkaBHoi  (Bificbkosoi)
aAMiHICTpauil (POPMYETHCA CHCTEMOIO E1EKTPOHHOTO NOKyMeHTooDITY (100aToK 4) Ha
OCHOBI HOMEHKJIATYP Crpas il CTPYKTYPHHX i APO3AINIB ¥ enekTponHii (hopmi.

168. Ha mnincrasi ssepenoi uomewknarypu cnpas  obnacHoi  gepimaBHO!
(BIHCBKOBOT) aaMIHICTpauii B  eNeKTPOHHIH QoOpMi  CHCTEMA  CIEKTPOHHOrO
AOKYMCHTOODIry YCTaHOBM aBTOMATHYHO 3MificHioe T Bisyanizauilo 3a dopmoio,
BU3HAYEHOIO [HCTpYKUi€ 3 QiNOBOACTBA, fKA JIPYKYEThCA Ta (OJACTBCH HAa
NOTro/KEHHA 10 eKclepTHo-nepesipnol komicii [epxaHoro apxisy XapkiscbKoi
obnacTl BIANOBIAHO A0 [HCTPYKIIT 3 AiNoBOACTRA.

169. 3Besiena  Homenknatypa cnpaB 30epiracThcs Ta  BUKOPHCTOBYETHCH
CHCTEMOIO eNeKTPOHHOIO JOKYMEHTOODIrY ycTaHOBH JUIs aBTOMaTH3auii npouecis
(hopMyBaHHA JOKYMEHTIB ¥ CIIpaBu.

170. 3pesiena HOMEHKIATYpPA CNPaB YCTAHOBH HANPHKIHIL KOMKHOrO poky (He
MisHille rpyaHs) YTOUHIOETLCHA Ta BBOAMTBECH B Ail0 3 0 ciuns wactynHoro
KaleHAapHOro pokKy.

I71. Y cucTemi eneKTpPOHHOIO JOKYMeHTOOGIry YCTaHOBH HOMEHKAATYPA ClIpaB
npezctasiena y (opmi enexTporHol Tabauui (1onatku 3 i 4),

["padm Tabnuii 3an0BHIOIOTECH TAKHM YHHOM:
y rpagi | npocTasaseTbes iHACKE KOKHOT CrpaBH;
y rpagyy 2 BKNIO4alOTHCA 3aro/lOBKM Crpas (TOMY, YaCTHHH);

y rpadi 3, AKa 3anoBHIOCTECH HANPHKIHII KATCHAAPHOIrO POKY, 3a3HAYAETHCA
KIILKICTh cripaB (Tomis, 4acTHH);
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y rpadi 4 3a3snaqaroTees cTpoku 36epiranns Crpas, HOMEPH CTaTeid 3a nepenikom
JOKYMEHTIB 13 CTPOKaMu 30epiraHs;

y rpadi 5 podasThea nozuauky PO Nepexijii CrpaBm; npo COpasH, 110 BeiyThes
B naneposiii (hopmi; npo nocanoBux ocib, BiANOBINATEHHX 34 (hopmyBanua cnipas; npo
NEpelaBanis Cipas 10 apxIBHOTO MAPO3ALTY YCTAHOBH YM iHIIMX YCTAHOB [NTH iX
NPOJIOBKEHH TOWO,

I72. Hanpukinui poky no HoMeHKnatypw CMpaB YCTAaHOBH T4 3BEACHOI
HOMEHKJIATYPH CrpaB yCTaHOBH CKAAAAIOTLCH TiACYMKOBI 3anuCH B e/eKTPOHHIi
(hopmi npo KinbKicTh GakTHYHO 3aBeneHnx cnpas Ta MANHCYIOTHCS BiANOBIAAIbHAMK
ocobamu BiAMOBiAHO 10 BUMOT lueTpyKuii 3 ninosoacTsa.

@opmyBanns eIeKTPOHHHX CHPAR

173. IpynyBaHus BUKOHaHHX JOKYMCHTIR ¥ €NeKTpOHHI cnpasu saificHioeTses
UEHTPaJI30BAHO B CHCTEMI €NEKTPOHHOIO JOKYMEHTOOBIry yeranosu sianosiaHo 1o
HOMEHKNATYPH CrpaB.

|74, @opmyBaHHA eNeKTPOHHHX CNpaB 3AIHCHIOETLCA Y CHCTEMI CIIEKTPOHHOTO
JOKYMEHTOODITY YCTAHOBH Ha MiICTABI IHACKCY ENEKTPOHHOT CipaBu.

175. EneKTpOHHI AOKYMEHTH, 1O BijaHeceHi 10 oaHici enekTpoHHOT CrpaBH,
MaloTh OYTH J10rI4HO NOB’s3aHi MiK coG0I0 33 JI0NOMOroI0 BiOMOCTell Mpo HHX Y
CHCTEMI CIIEKTPOHHOIO JIOKYMEHTOOBIrY yeTanoBHy.

176. i yac dopMyBanHs eNeKTPOHHHX CRPAB CIIij| JOTPHMYBATHCS 3arajibHUX
NpaBMil 3 ypaxyBaHHAM TAKHX BHMOT:

FPYNyBaTH B €NEKTPOHHI CrpaBH JAOKYMEHTH, BMKOHAHI NPOTATOM OZHOMO
KalCHAAPHOro POKY, KPIM INepexillHHX eNeKTPOHHHX Crpas (BeAYTHCH NpoTArom
KIIBKOX POKIB);

JOKYMEHT-BIANOBIAb IPYNYETHCA 38 iHILIATHBHHUM JOKYMEHTOM;

BKTIOHATH B €ICKTPOHHI CIIPABH JIHLIE OPUTiHANK IeKTPOHHHX JOKYMEHTIB abo
Y pasi iX BiACYTHOCTI — 3acBiiueni B YCTAHOBIAEHOMY NMOPAJIKY eNeKTPOHHI Kommii:

o0car enekTpoHHOT chpasH He OOMEKYETLCH  KiIBKICTIO CHEKTPOHHHUX
JOKYMEHTIB;

00CAr eNeKTPOHHOT crpaBu (KiIbKICTh AOKYMEHTIB), IO MICTHTH JOKYMEHTH
MOCTIHHOrO Ta TpHBanoro (noxan 10 poxis) 3Gepiranns, noBHHeH BignosizaTy obeary
CrpasH, cPOpPMOBAHOI 3 NANEPOBHX NPHUMIPHHKIB CIEKTPOHHOIO TOKYMEHTE.

Jna noxymentis nocriiinoro Ta tpusanoro (nonaa 10 pokis) crpokis 36epiranns,
CTBOPCHMX HA BHKOHAHHA BXIIHOIO @NEKTPOHHOIO JOKYMEHTA, TOJOBHHM
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BHKOHABLIEM BHUTOTOB/AETRCA MAanepoBa KOMiA UBOrO BXITHOMD JOKYMEHTa Ta
(GOPMYETBCA ¥ CnpaBy BIANOBINHO 10 3aTBepAXkeHO] HOMEHKaTYpH cripas.

30epiranns e1eKTPOHHUX JOKYMEHTIB B yCTAHOBI

177.B  obnacniii aepxkasuiit  (BifichkoBifl) amminicTpauii  3aificHioeTbes
LEHTPa1130BaHe 30epiraHHA eNeKTPOHHUX JOKYMEHTIB.

I78. EnekTpoHHI NOKYMEHTH 3 Yacy CTBOPeHHS (HAIXOINKEHHA), a TAKOWK yei
BLIOMOCTI PO HUX 10 MepeAaBanns ix Ha nocTiiie 36epiranus a6o 10 iX 3HULIEHHS B
YCTAaHOBICHOMY MOPAAKY 30epiratoThcs B CHCTEMI €NEKTPOHHOrO M0KYMEeHToOoBiry
YCTAHOBH, NIOTIYHO 3rPYNOBaHi ¥ CMPaBH 3riAHO 3 HOMEHKIATYPOI) CNIpas.

AyniosizyansHi JOKyMeHTH (ayaio- Ta Bijeo3anMcH) 3acifiaHb KOJErialbHOrO
OpraHy YCTaHOBH Y pasi ix cTBopenns 30epiraioteca y cuctemi 3Gepiranus Ta
apXiBYBaHHA €NEKTPOHHUX JOKYMEHTIB B yetaHogi. Cekperap KonerialbHOro opramy
abo ynoBHoBaxkeHa ocoba BiMoBijac 3a X 104aBaHHA Y 3a3HAYEHY CHCTEMY,

179. 3a nocTyNHICTD, WITICHICTE Ta BIATBOPIOBAHICTL ENEKTPOHHMUX [IOKYMEHTIB i
CNEKTPOHHUX Crpas, WO 30epiralThes B CHCTEMI EAEKTPOHHOTO A0KYMEHTooOiry
YCTAHOBH, Bianosinae coyxba indopmauiiinnx Texnonoriii.

180. [NpauiBHHKH YCTAHOBM MAOTE JOCTYN [0 ENEKTPOHHWX ChpaB uepes
CHCTEMY eNeKTPOHHOrO JOKYMEHTOOGIrY YCTAHOBM BIANOBIAHO A0 Npas, BA3HAYEHHX
POIMOPAIYUM AOKYMEHTOM YCTAHOBH.

I81. Y pa3si Hanxo[KeHHs 10 yCTAHOBH OPHTIHANY YXBANK CALAYOr0 CY i, eyay
IIOA0 HAJAHHA THMYAcOBOr0 AOCTYIY [0 JOKYMEHTIB KePIBHHK YCTAHOBH, abo ocoda,
[0 BHKOHY€ Horo oboB’A3KM, Hajae OOpYyYeHHS WOA0 3abe3neveHHs BHKOHaHHS
yXBaau. Y Mexax peanizauii BIANOBIAHOrO 3aBaanHa cayxba ainosoacrsa:

CTBOPIOE TA PEECTPYE ENeKTPOHHY KOMiK OpuriHamy MamnepoBOro AOKYMeHTa
YXBalld CNIAY0ro cyaal, cyay;

3AIHCHIOE BHKOHAHHS YXBalM CJALAY0I0 Cyadi, cyay c¢nocoboM, 3a3HaYEHHM B
yxBanl (Hagae ocobl, 3a3HaveHili B yxBani, THMYAacOBHH JOCTYN A0 JOKYMEHTIB,
30KpeMa MOM/MBICTE O3HAHOMNEHHA 3 HHMHM, BHIOTOBIEHHA ManepoBHX Komiit
BIANOBIAHMX eNeKTPOHHMX NOKYMeHTiB abo vy pasi, koau B yxsani nepenbayeHo ix
BH/IY4EHHA, — CTBOPEHHA eNeKTPOHHHX NPWUMIPHUKIB BIAMOBLAHHX eNeKTPOHHMX
IOKYMEHTIB TOLO);

Hajiae JonoMory ocodi, 3a3HayeHiil B yXBani, y CKNaJeHHI OMHCY eNeKTPOHHHX
JOKYMEHTIB, fKi BHIYYAIOTHCH (BHIMKA AKHX 30IHCHIOETBCH), WO 3a/HIIAETLCH B
YCTAHOBI.

[Tpo BHIYYEHHS eNeKTPOHHWX AOKYMEHTIE BianosiganeHow ocobow, o
3a3Ha4veHa B }"KBHJ'Ii CJ'.[i,[I,T-lDl"U E}",D.[Ii, Cyay, CENaNaeTeCa NMpOTOKON Y HEITEPGBOM}-’



4]

BHIIIS/AL ¥ 1BOX aBTEHTHYHMX NPHMIPHUKAX, OMH 3 SKHX 3Q/IMIIAETECS B YCTAHOBI, a
APYTHH nepenaeTbes BIANOBI AanbHIH 0cobi, 3a3Ha4eHiii YXBaI.

VIL. IMopsiaok niaroroBKy enekTponnnx CAPAB 10 NepeaaBanis /119
apxiBHoro 3depiranns
(ssodumsca & dilo nican mexuivnoi 2omoenoemi Modyas)

Excneprusa uinnoeri nokymenri

|82, Excneprusa uinnocri ,uuxymcmm B CIEKTPOHHIA (popMiI NpPOBOAKTECH
BIAMOBIAHO 10 3aKOHONABCTBA y cdpepi apXiBHOI CIPaBH Ta [iNOBOACTBA 38 THMH
MpaBHIaMK, MPHHUKNAMH T4 KPUTEPIAMH, WO | KoKymeHTiB y naneporiil dopmi,
BH3HAYCHUMM [HCTPYKLUIEIO 3 A1M0BO/ICTEA,

183. Ekcrieprusa UiHHOCTI IOKYMENTIB MPOBOAMTLCA B e1eKTPOHHIH dopMi, Kpim
NOKYMEHTIB, BA3HAYEHHX ab3auamu pyruM — 1 STUM NYHKTY 2 wiei Incrpykuil.

184, 3a pesynbTaTaMi eKCHEPTH3H IIHHOCTI eNEeKTPOHHHX JLOKYMEHTIB YCTAHOBH
apxXiBHUM MiAPO3AINOM YCTAaHOBH B enekTPoHHI (opmi cknanaloThes: onucH
CIEKTPOHHMX cnpas mocriiinoro, Tpusanoro (mowag 10 pokis) 30epiraHus
(JloaTOK J), @ TAKOMK aKTH NPO BHIYYEHHA IS 3HHLIEHHSA JOKYMEHTIB, He BHECEHHX
so HauionansHoro apxisaoro gouay (n1oaatok 6).

185. Ha niacrasi cknajenux B enekrponuiii Gopmi OnMciB crnpas Ta akta npo
BHIYYEHHA JJS  3HHILEHHA JOKYMEHTIB YCTAHOBM CHCTEMA ENeKTPOHHOTO
AOKyMeHTooOIrY  yeTaHoBH  3jificmioe X Bisyamizauiio  3a  dopmoro,
BH3HAYCHOIO |HCTPYKIICIO 3 AinOBOjACTBa, ska y pasi HeoOXianocTi Mowke Gyt
PO3APYKOBAHA,

I86. AKT mnpo BHIYYEHHA JUIA 3HHIIEHHS [OKYMEHTIB YCTAHOBM, ILO
30epiraoThCA B eNeKTPOHHI (HOPMI, CTBOPIOETHCA JIMILE B eIEKTpoHHiil (opMi.

Homep Ta nara akra npo BuiaydyeHHS AN IHMUIEHHA AOKYMEHTIB YCTaHOBH
NPUCBOIOIOTBCA CHCTEMOIO ENIEKTPOHHOr0 NOoKyMeHTooOIry ycTaHoBM mnicis ioro
3ATBEPIKEHHA B e/IEKTPOHHII hopmi.

I87.Y pasi konm jis QOKYMEHTa 33 pe3yNbETATAMH MPOBEACHOT eKCnepTH3M
UWIHHOCTI BH3HAYEHO NOCTIHHKMA cTpok 30epiraHHs, BIANOBIIATLHOW 0coGolO
BHUIOTOBAAETLCA TAlNepoBa KOMIA TaKOro JOKYMEHTa 3 Bizyanizalicio pekBi3MTIB
Mignuey ocobH, KA ninucana JaHnil eNeKTPOHHMI JOKYMEHT, 110 3aCBil4YEThCS
MNe4aTrkolo YCTaHOBH.
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Odopmaenns eaexrponnnx cnpas

188. 3a pesyabTatamn npoBesieHol ekcriepTH3H LWiHHOCTI BiAiOpaHl enekTpoHHi
Crnpasi MOCTIHHOTO | TpuBanoro (nonaxn 10 pokis) 3ﬁep|raHHs| nn"rpeﬁy I0Th CTBOPEHHS

NanepoBoro NPUMIPHMKA eJIEKTPOHHOT CNPaBH, 3acBiAYEHOrO 3rigHo 3 IHCTPyKILieio 3
NiJI0BOJCTBA.

189. [linroToBka A0 mepenaBaHHs B apXiBHHIT Niapo3ain ycraHosu nanepoBHx
NMPUMIPHHKIB CNEKTPOHHUX CITPAB CTPYKTYPHUMHE MiAPO3ainamu ofnacHoi tepiasHoi

{BlHCbKﬂB{)I] anaMinicTpauii Ta i anapaty 3ailicHIOETECS BiANOBIAHO 10 [HeTpyKUiIT 3
NiNOBOACTRA.

190. [lng miArOTOBKM €NeKTPOHHOI CHPAaBM AMS NMEPeNaBaHHA 10 ApXiBHOFO
MAPO3AUTY YCTAaHOBH O(OPMIIOETbCA enekTpoHHa iHpOpMaliiina kapTka apxisHoi
cnpasH (oDKnaguHKa crnpaeH ).

191, ®opma oOknanwHKKM cnpaBH Ta Bizyamizauis ii BigomocTell BH3HAYAETLCS
IHCTpyKUi€ 3 A1N0BOACTBA 3 YpaxyBaHHIM apXiBHUX NPABHIL.

lNepenaBanus eIeKTPOHHMX CNPAB A0 APXIBHOTO MIAPO3ALNY YCTAHOBH

192, [lepenaBaHHs eneKTPOHHHX CHpPaB A0 ApPXIBHOrO MAPO3AINY YCTAHOBH
MOAATAE Y HaJaHHI JOCTYNY npauiBHHKaM apxiBHOrO MiAPo3AiNY VCTAHOBH Ta
oOMekeHHs nocTyny (JMiIe NpaBoM Mepernamy) A0 eNeKTPOHHHX CrpaB iHILHM
npauiBHHKAM YCTAHOBH.

193. [lepenasanna eneKTPOHHHX CHPaB [0 APXiBHOrO MiAPO3AINY YCTAHOBH
3IHCHIOETLEA B MOPAIAKY, BH3HAYEHOMY [HCTPYKUIE 3 1inoBOACTEA.

194. Enextponni cipasu noctifinoro Ta Tpusatoro (noxan 10 pokis) 30epiranns
MepelaroThes 10 apXiBHOrO MiAPO3AiAYy YCTAHOBH 3@ ENEKTPOHHMMM OMHCAMH B
ENeKTPOHHIH Qopmi.

195. [1ig yac npHiiMaHH eNeKTPOHHKX CIIPAB apXiBHUM MiJPO31i10M YCTAHOBH
NPOBOAMTLCA TMEPEeBIPKa e/eKTPOHHHX JOKYMEHTIB KOKHOI CrpaBH Ha HaABHICTE
KBaNI(IKOBAHHX €NEKTPOHHHX Mianucis abo yIoCKOHANEHHX eNeKTPOHHMX NMiANHCIB,
wo BHazyoTees Ha  KBanidiKoBaHOMY cepTH(IKATI  eNeKTPOHHOro  MiANHCY,
KBAM(IKOBAHHX ENEKTPOHHHX MO3HAYOK 4Yacy Ta uinicHicts aanmx. [lepesipka
3NIACHIOETECA 3@ BHYTPILIHIM OMHCOM enekTpoHHo! crpasu. [licas BHeceHHS
NPALIBHHKOM apxiBHONO MiAPO3NIMY YCTAHOBH JIO PEECTPALHHO-MOHITOPHHTOBO]
KAPTKH eNeKTPOHHOI CIpaBH BLIMITKH NP0 NPHAHATTA €NeKTPOHHO! cnpasd o
apXi1BHOTO MIJPO3/1NY YCTAHOBH CHCTEMOI e/1eKTPOHHOTO JOKYMEHTOO0BIrY YCTaHOBH
ABTOMATHYHO ODMEXKYETECA IHLIMM NPAliBHHKAM YCTAHOBH NMPaBo JOCTYIY JIO LHX
eeKTPOHHHX CIIPaE.



43

Akmo nin wac  npuiiManzs-nepenasanus ENeKTPOHHMX CHpaB apXiBHHIT
MIAPO3AIT YCTAHOBH BHABMB HENONIKM, MPALiBHUK CTPYKTYPHOIO miaposainy, o

lepenae EJIEHT[J{}HH[ CrpaBH, [MOBHHEH BXHTH 3ax0/l1B ONA Y¥CYHEHHN TakKHx
HE,ELD.TIIKIB

#

r &

T

Kepisuuk anapary Ve
obnacHol BilickkoBol agminicrpauii %" Katepuua POJKAHCBKA



Hojiarox 1

A0 Inerpyriti 3 gokymenTysanns
yrpasaincsrol indopmauii B eaerTponniii
(hopmi Ta opranisauii poGorn 3
CACKTPOHHHMH JIOKYMCHTAMH B ITOROICTERI,
EAEKTPOIHOIO MIKBIAOMHY0I0 00MiHY

B Xapkincekiit obnacniii nepkanniii
(mificuKoRiii) aaminicrpanii

(myvnkT 36)

NIICYMKOBI JAHI
obaiky obesiry 1okymenToobiry
3a neplofns _ . . pmo_ . .
KLILKICTD JOKYMEHTIB
3 HHX:
Jlokymenrn
CLOTO p il thopmi
¥ —— ¥ naneposiii hopmi
thopwmi : .
JOKYMENTin cropinok
Bx1am
[Buxizui
Buyrpiunii
Y eLoro

Kepieuuk cnvsbn dinosoacTea s ; s
P : Braciie is"s TTPI3BHIILE

Hara reneparii: . . - . i



MO0 BIAPS/UKEHDb TAa BiINYCTOK

Jonarok 2

A0 lueTpy kil 3 A0KYMEHTYBaHHS
ynpasiincskoi indopmatii 8 eneicrponniii
opmi Ta opranizauii poSorn 3
CHEKTPOHIHMH JOKYMEHTAMH B HiTOROUCTRI,

CICKTPOHHOTO MIBBLIOMYOTO 00Miny
B Xapkisewkiit obaacuiii nepwannii

(BlfcLKORIH) amiticTpanii

(nyHxT 97)

THOOPMALLLS

[Mpizerine ra
BIIACHE IM' 5
ocohi

[Mocana

Jara i nomep Hakazy
(poanopyiienns )

Jara
BIAGY TR

JHara

npudyTTH

[Tpitsuie ta
BJACHE IM'4
ceobR, D

aMilLye




Hoparox 3

A0 IHCTPY KT 3 A0KYMEHTY BAHH
Yupastineskol inopmanii B enckrponHiii
thopmi Ta opranizanii poboTw 3
CHCKTPOHHHMH JOKYMEN TAMM B J1iI0BOICTEI.
ENEKTPOHHOTO MIKBIAOMYOTO 0GMiny

B Xapkisenkiit oBiacHiii aepwasniii
(BificLkoniit) agminicrpani

(nyrkrn 1635, 171)

DOPMA
CJACKTPOHNOT TA0/INIL HOMEHKIATYPH CnpaB CTPYKTYPHOTO MiApo3ainy
Mispoaain:
Posain:
Pik: 20
IMpotokon EK: Ne BijL 20
InteKce cnpanm 3arojosox KIJIM_E!I‘.:TI: clipas C-|I-pm; Podoui
crnpasn (TomMIB) 10Cpirans NO3HAYKH
[Tiseymronmii sanuc
Pasom [Tepexiani EIK

Yeboro cupas

3 HHX

KUILKICTh CIpas noctifinoro depiranis
KLALKICTE cipas Tpusanoro sdepiranns
KUILKICTL CHPaB THMUACOROIO 30epiraniig

Kranipikosani enexrponni ninnuen aGo yiockonaieni eaexkTpoHEi MumMen, mo 6aIvioThes
Ha ks nipikopanoMy cepTHpikati enexTPoOHHOro nianuey*

{Rearighixoaana

(nocada) CACKMPONHG ROINGURA (emamye)
yacy)
ronoBHKI clewianicr - NiITBCPIKEHO
ocoda, BiANOBIAANLHA 32 apXis N S - i niITBepIBKRe O
KEPIBHHK CTPYKTYPHOIO NHPO3ALILY Voo, T W HLATBEPIIKEHO

* Bumarawrecs keanifikosani enestponni nizoucn afo viockolicn CekTponil nimen. mo OaIvioTLES A
KRUNMEORANOMY CEPTIMpEATI CHSKTPOHHONO NiANKEY 0ColH, RIANDBIAANLHOT 4 AI0BOACTEO ¥ HLAPOIIN, AKOI
cihopmosatio Talmnmgo (CKNAIEH0 HOMEHERATYPY). Kepismnka niaposuiny a ocodn, sianosizaseiol 4a apxis.
iavRepikenn Ta pekrisnTh nocajgosol ocodl — NiANWCYBava RIIYANIIVIOTECH CHCTEMOIO Nia 48C nCpeBipkn
HLAIORIAHOID KEAXIDIKOBAHOTD ENEKTPOHIDID HiANNEY a0 VIOCKONANEHOTD ETEKTPOINIOIO NANNCY, 1D GAIVETLCA HA

KL pikosanomy ceprihikari enekrpomHano ninniey,



Hoaarox 4
A0 IHCTPYKIT 3 oKy MeHTY B TR
yripasnineskoi infopyaiii B enexrponiii
thopni Ta opraunizaitii pobors 3
SACKTPOHHHMH JOKYMENTAMHE B JTI0BOSCTBI
CHCKTPOHHOIO MIAKBIIOMYOTO 0GMiHY
B XapkiscLkiii oGiacnii jepwasniii
(BificLKkoRiiT) aaminicrpamnii
(nyuxru 167, 171)

™

DOPMA
eNeKTPOHHOT Tab/Inui 3Be1eH0T HOMEHKAATYPH CIPAB YCTAHOBH
¥Yeranosa:
Piit: 20
Mporokon EK: No e
Il POTORO EIK: No BisL 20
Posain®* .
Pouai: Inaexe J&r0;10p0K KinukicTs cnipas Crpox PoGoui
0311 : Clpanu . ol _
Crpan o (Tomii) 1bepiranns NOZHAYKH
[ToMY )
[Tiacymkonnil sanme
Pazom lNepexiamni EIK

Yeworo enpas

3 HHX

KiILKICTL Cipas noctiitnoro s0epiranis
KiZIBKICTE CHIPaR TPHRIOND 30epiranas
KLIBKICTE Crpas THM4acoBoro 3tepiranns

Kranidikopani enexrponni uianmen abo yuockouaneni enexkrponni nianwen. wo Ga3vioTees Ha
kpanidikoranomy cepruikari enexrponnoro nizmumcy**

(kaanighixogana
{nocada) CAERMPRAIHG femannc)
HoIauRa wacy)
rONOBHHE crieniamcT - e | MiATREPKENO
pcofa, RUANOBlIATLHA 3a Elp,'iili- iR : .2{]_“ ||i‘u'|'3‘3-|3:|_m-|,'_-||0
Kepisunk ¢y ®ou AinosoacTsa B . AN MLATRCPIKENHO
KEPIBHWK YCTAlOBH S SR . MITHEPILACHO

* Incrpysent dikcopanone sinbopy MEHUX 3BE0eH0T HOMCHKNATYPH CHPAB U8 NOTONHOTO 81 A00pEKReHAS,

** Bumarmorics kpaniqisosani enesrponni nianiucn ado YA0CKOHANCHI CACKTPOINT NIANNCH, 10 GaIVIOTECH Hi
KRANIpiKOBAIOMY cepTdikaTi EACKTPONHOIO NINHCY. BLANOBUELHOND (YIOBHOBIKENOT0) IPaLism ik CTPYETYPIOND
nigposainy, sxkum copmosano Talanwo (cknaneno HomcusnaTypy). ocoli, sianositaaknol 3a apxis, kepisiika
caymdu ninonoicTsn 1A Kepisnnka yeranoow. |larecpioKeHHs T POKRITHTH NOCAN0BOT ocoin — MR E Y B i
BIYANITYIOTHCA  CHETEMOIO i1 43C  NCPEBIPKN  sianosiaworo  keanidikosancro  enexTponiomo nignucy  abo
VAOCKOHAIEHOID  CICKIPOHHOTD  nianuey, wo  GasyeThed  na  keaniizosanomy  cepripikaTi  enekTponioro
nLanuey.




Hoanarok 5

A0 lneTpyKuii 3 gokymenTypanug

ynpasaiHeskol ipopamartii B eaekrponniii

(opwmi Ta oprauizauii pobori 3

CAEKTPOUHNAMH JAOKYMEHTAMM B ILINOBOACTRI,
NEKTPOHHOTO MIKBIAOMYOro 0BMiny

B NapKiscoKii ofnacuiit depxapiiii

(BifickKkoBiii) anmiricrpauii (iyuxr 184)

POPMA
/ISt BHECCHHS JAHHX ONHCY CAPAB B eNeKTPOHNY Tabaniuio cHeTemu
EJICKTPOHHOTO J0KYMEHTO0DIry

Yeranona:

[iaposain: _

Pik: 20

lporokon EK: No Bl 20_*

lporoxon ETTK: Ne BiJl g e
Injexc JaroaoBok Jlara Jara Kinkxicrs Crpok PoGoui
CIPARH CIpaBn HOMATKY | 2aKiNYeHHS | Cropinok 30epiraHHs NOBAM KR

(ToMYy)

Y 1ei onMe BINIOYCHO _cnpasiNe - moNe -

[Tponyuena cnpasy Ne - §i_ -

[lepenanio 3a onncom __cupas

Kraniikosani enexrponni uianucn abo yaockouanesi eaektponii miJinneH, 1o GasyioThes Ha
kBadidikosanomy ceprudikari enexTpoHHOrO Niumey***

(kearighikosana erexmponna

(nacada) T —— fomamyc)
ronoBHKil cnemianicr - HIATBEPIACHO
KePiBHHK nigposiny* % . o MIITBEPUHEHO
KCPIRHUEK apXiBHOTO MiIPO3iiay - HLATBEPIIKCHO
Kepinnuk ciy#du ainosoncTea** e e R HLITBEPEECHO

= Wan oniey chipae niapoiainy,

=% Ilns sBeneHoOro onUcy clpas YCTAHORN,

*== Ja 3BCACHOTO ONMICY CHPAR YCTAHORN BHMAIRIOTLCS KBanidikosani enektponni niwmen sianosiaaisior
(YNURHOBLKEHOMD) UPAIIBHIKD NIAPO3IALNY YCTAHORK, AKHM CHOPMOBAIID Taliipo (CKNALEN0 Onne). Kepirunka
APXIMKOIO NIAPO3ALY YCTEHORN TA Kepisuuka cnywGn ninosopctea. JIna onkey cupas MIAPOIANY BHMArIHTHCA
KEBANIDIKOBART ENEKTROINN NLANIKCH 0coDl, RIANOBIANLHOT 32 1N0BOACTBO ¥ NiAPO3AIAl, AKOW ChopMOBANO TAtuINIG
(CEIaacig (NHC), KEPIBEIHEA ApXiRHOTO niapoigiry yeravopw (ocoBin, BIANORIMANLEOT T apxis) Ta kepiBlMEL
niapoiiny. 1HATREpIKENIN T2 PEKRI3NTH NOCALoBOT OCOBN — NimMMCYBAMA BITVANIIVIOTLCA CHCTEMOIO MiA vac
NEPERIPEN BLANOBLAHOID KBANIDIKOBAHOID CACKTPOHNOID NiANNCY,




Jlogarok 6

A0 IHeTpYKUIT 3 HOKYMENTY BAHHA
ynpasiiHesKoT indopmauii B ejexrpormiii
thopmi ra opranizawii poborn 3
CACKTPOHHHMMH JIOKYMEHTAMH B 1110BOICTE.
CHCKTPOHHOIO MIKBIIOMY0r0 0GMinY

B Napkiscekiil ofnacuiii aepxasniii
BIACLKORIT) aamMinicTpanii

(nyurr 184)

DOPMA
A3 BHECCHIS IAHNX AKTA HPO BILIYSCHHA LIS SHIIEHI 10KYMCHTIB
B CACKTPOINY TADIHIN0 CHCTEMH CAEKTPONHOTD JOKYMEHT00GIrY
AKT

M0 BIIYSEHHN 18 SHITHIEHH 0KYMENTin

Homep akra:

Jara akra: 20
Yeranosa:
[Hiaposain:
[liacrana:
nporokon EITK: No Bijl 20

Injieke 3aronoroK Jlara Tara Kinskicrn Crpok Podoui
CupaBH | cnpasu (ToMy) | nouatky | sakinuenus | cnpae (tomis)| sDepiranna | nosnaukn

Pazom 10 3HHLICHHA __cnpas 3a 20 —20 pik
KinbkicTs gokymentin {cnopamu)
[TpuiimansHo-31analblia HAKTAIHA: Ne Bii .
MeToj sunmenns BH/LUICHHS 3 Ba3H Jlanux

Kuaaidixosani enexrponni nijinnen abo yaockoHaieni enckrponni MianMeH. mo Ga3vioTLes Ha
KBAMI(IKOBAHOMY €I1EKTPOHHOIO HLANHCY

(kacichivoaana erexmpoiing

nocaca CIHUGmye
( / RasTaRa veacy) ( el

ronoBHAil cuetanicr®® e A [ TBEPIDKEHO
roNloBHMi coemianicT*** - R HIATBED/KCHO
KCPIBHHK NiAPO3IiY o F e iR LT BEPKCHO
KepiBHUEK cayxOun ginoBojcTea ok o S M BEPAAKCHO
KePIBINE VCTAHOBH - MIATRCP/TKENO

rON0BHA - MJITHEPIIKEHD
cneyianje ek

* Heodor a3kose o0,

** Ocolda sianosizansma 18 LA0B0ACTEO Y MIAPO3ALLI, SKOK chopMOBANID TabaNno (CKIAZSID aKT).

¥#* [Nocazona ocoda, Ak NPOBGLIIE CRCNEPTHEY WH10CTI,

RS KapiniiHe WVUTUHORI,

FEERE Ocoba caywOn indopsanifinex  Texuonorifl, ska snwumaa (v pasi i@maswocTi kmaniisosanorn
CAEKTPOHIOID rianicy abo YAOCKOHWICHOMD CHCKTPOHHOND NIANKCY, 1o Ga3yeTues Ha keanipikosaioMy cepradikari
EMERTPOHHOID NiANNCY).




